Best Practices and Lessons Learned

from the NIH Grants.gov June and July 1 Deadlines

1. The internal deadline worked!

a. Training sessions were very effective

b. It is possible to submit an error-free application (2, so far)

2. Quirks

a. Holidays affect deadlines and window for viewing application

1. July 1 fell on a Saturday, so the grant was actually due on Monday, July 3rd (remember, the 4th was the next day)

2. The two weekday window to view (and reject if necessary) an application includes holidays, so if the grant was submitted on the receipt date (July 3), you have until July 5th to view

b. While it is possible to submit an error-free application, it is not easy

1. Information must match institution profile on the NIH Commons

1. DUNS # must be 041294109

2. FWA Human Subjects # must be 0000009386

3. Animal use # must be A329201

4. The PI’s title (on the SF 424 Face Page, box 15) must match the PI’s title in Commons (found under the Employment tab in the Personal Profile)

5. The PI’s degrees (listed on the 398 Supplement Cover Page) must match the degrees for the PI on the Commons as well as their academic title which can be found under the Employment tab in the Personal Profile (must Edit the UR profile under Employment under Personal Profile to get to the place to enter the academic title)
c. Resubmissions had an extra quirk – on the SF 424 face page, resubmissions must include in the Federal Identifier field the previous submission’s grant number.  In the instructions, you are told to enter it as “CA123456.”  This will work, but it gets iffy if you add additional information, like “1 R21.”
d. Submitted proposal prior to the due date will show as “pending verification” until some time after the deadline.  Because of the language used, this can make faculty a little anxious. (“Pending verification” is NIH Commons language and actually refers to retrieval by the Scientific Review Group for their initial review.)  

e. Cannot work in shared file at the same time.  Will create fatal error.  So if saved in a shared file, make sure you work one at a time in the file.  Will need to develop internal mechanism to notify the folks sharing the file when each of you are in it.

f. Appendices do not have to be scanned and uploaded as one single file.  They can be uploaded as individual files but it will create an individual image/link for each appendix file uploaded rather than one single appendix image so it depends on what the PI prefers.

