


Networking Note Examples 
 

Referral from professor à phone call informational interview 
 
Hello Ms. Smith, 
I hope you are doing well.  I am a sophomore at the University of Rochester and recently met Professor Jones 
during a data science information session.  They suggested I contact you to learn more about your experience 
transitioning from a programmer to a data analyst.  I’m currently a dual math and computer science major and am 
interested in using my passion of numbers to explore positions within data science. 
 
Would you be willing to answer a few of my questions about your career path during a brief phone call?  I’m 
excited about the opportunity to chat with you and am available to accommodate your schedule.  You can reach 
me at 585.123.4567 or at this email address. Thank you for your time, I look forward to speaking with you. 
 
Sincerely, 
Scott Jones 
 
BS: Math and Computer Science: Hajim School of Engineering & Applied Sciences 
University of Rochester 
Expected Graduation Spring 2020 
LinkedIn profile link 
 
 

The Meliora Collective à phone call informational interview 
 
Hello Mr. Smith, 
I hope this email finds you well.  I noticed your profile on The Meliora Collective and your research as an engineer 
at Medical Company caught my attention.  As a current junior in the biomedical engineer program at the 
University of Rochester, I am interested in pursuing a career in medical product design. Would you be open to a 
15-minute phone call to discuss any career advice you may have? I look forward to speaking with you and 
appreciate your time. 
 
Thank you, 
Stephanie Hernandez 
585-123-4567 
BS - Biomedical Engineering, expected Spring 2019, University of Rochester 
Vice President, Engineers without Borders 
 
 

 
Alumni Event à Meet in person informational interview 

 
Hello Casey Johnson, 
I hope you had a good weekend.  Recently, I attended the University of Rochester finance alumni panel and we 
briefly talked after the event about your internship experience with Business Services Company.  I am a 
sophomore majoring in business at the U of R and am interested in learning more about your transition from 
intern to staff member.   
 
I will be in NYC during the month of June working on a community service project.  Would you be willing to meet 
to discuss more of your insights regarding your career path?  My project is flexible and I am able to accommodate 
your schedule preferences.  I look forward to meeting with you again and appreciate your time. 
 
Thanks again, 
Alex Zhang 
585-123-4567 
University of Rochester, BS Business, expected May 2020 
Community Service Chair, Circle K International 
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