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SUMMER Rehire List 2008
Summer Employment Period: May 25, 2008 through Aug 30, 2008
Enclosed is a list of students who were previously employed in your department.  Please follow the instructions below to reauthorize students who will be working in your department during the summer employment period.  

It is not necessary to complete green “Student Employee Payroll Authorization Forms” for the students on the enclosed list that will be working under the same job number.


Reauthorization Lists:  These lists are to be returned to our office by Monday May 19, 2008.

· Highlight the line that corresponds to the student you wish to rehire for the summer employment period.

· Please Note:  It is very important that you sign EVERY PAGE of the list in order to authorize a student.

· Federal Work Study (FWS) is not available during the summer months.

Registration:
· Students must be full-time matriculated and registered for either the summer or upcoming fall semester in order to be paid on Student Payroll.  

· Students CANNOT be paid if they are part-time students, non-matriculated, or students who have graduated, withdrawn, or taken a leave of absence.  Contact the Employment Center at x 54989 for additional information.
· Although 2008 graduates may appear on our list, they cannot be paid on the student payroll unless they are full-time students or enrolled full-time for the Summer or upcoming Fall semester.

New Student Employees:

· New hires or students not appearing on this list, should be authorized to work using a green “Student Employee Payroll Authorization Form” available at Student Employment. Please call if you need additional forms.  
· Students must complete an I-9 form if they have never worked on Student Payroll previously.  This must 
be done before they start work. 

Pay Increases: 

· Students who have worked a minimum of 250 hours during their prior employment period, returning to the same position, in the same department are eligible to an increment of 2% of their current wage. 

· Departments are encouraged to recognize the contributions that outstanding student employees make, by providing merit pay increases.   

Please do not return the Rehire List if you are not hiring any of the students on the list(s).
Please return the enclosed Summer Rehire List to Student Employment, the above address, no later than

 May 19, 2008.
