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Student Employment and the Career Center would like to say thanks for another great year. We have been working on many projects to help students find positions and employ students more easily.
Please keep in mind that you can find answers to your questions on the Student Employment web site located at www.rochester.edu/careercenter/seo .  On this web site you will find the on line employer handbook for you to reference and the student handbook, Student Employment forms, the job board, payroll schedule, instructions for completing the summer rehire list, and many more helpful resources. If you have not visited the web site lately take a look and remember that there are resources there for you.

Student Employment Training Sessions

We will be holding training sessions for new student employers and employers that just need a refresher course. Topics that we will discuss are:  completion of forms, competition of I-9’s for citizens and international students, Federal Work Study and how it helps your department, interviewing and training students. 
Please let me know if there is a topic that you would like me to discuss and I will try and do so. 

Dates for this summers training sessions are:


June 12 from 12 -1pm in the Career Center Conference Room, 302 Meliora Hall


June 13 from 10 – 11am in the Career Center Conference Room, 302 Meliora Hall

Summer Employment Period Payroll Schedule
	Pay Period Begin
	Pay Period End
	Authorization Forms Due to SEO Monday
	Time & Labor Approval due by 5pm
	Pay Date

	
	
	
	
	

	
	
	

	5/27/2007
	6/9/2007
	6/4/2007
	6/11/2007
	6/15/2007

	6/10/2007
	6/23/2007
	6/18/2007
	6/25/2007
	6/29/2007

	6/24/2007
	7/7/2007
	7/2/2007
	7/9/2007
	7/13/2007

	7/8/2007
	7/21/2007
	7/16/2007
	7/23/2007
	7/27/2007

	7/22/2007
	8/4/2007
	7/30/2007
	8/6/2007
	8/10/2007

	8/5/2007
	8/18/2007
	8/13/2007
	8/20/2007
	8/24/2007

	8/19/2007
	9/1/2007
	8/27/2007
	9/4/2007
	9/7/2007


Student Employment’s Job and Community Service Fair –date to be determined

Sponsored by Career Center’s Student Employment, the fair gives University employers the opportunity to meet potential student employees and introduces new students to the diversity of student employment and volunteer opportunities at the University.

Check your e-mail this summer for information on how to reserve a space for Job Fair 2007 or call Student Employment at 5-2138.

Congratulations John Bertola for being chosen as Student Employee of the Year for 2007! 

The following is a brief description of the job that he has done in the Chemistry Dept.

John first came to work in the Department of Chemistry in September 2005 as a freshman and has worked as my assistant and that of my colleague Robin Cooley, Graduate Studies Coordinator, since that time.

Those of us in the Department of Chemistry who have had the good fortune to interact with John have been consistently pleased with and impressed by his performance. John is a hard worker, conscientious in his duties, despite his heavy academic workload, and an exemplary young man in all respects. He is bright, capable and resourceful, respectful, and highly responsible.

While we appreciate John’s help with routine student tasks such as acting as messenger, providing faculty customer service, formatting/typing written materials, data entry, preparing mailings etc., the more important talent that he brings to the workplace is his literacy in advanced multimedia computer skills such as InDesign, Photoshop, iDVD and iMovie, as well as website development programs, such as HTML, Go-Live and Dreamweaver. Moreover, as a dual computer science/chemistry major, he has an intuitive knack for learning new computer programs. In fact, most of the work that he has done during the past eighteen months, with such ease and competence, was a first-time experience for him. He has even been indispensable in explaining some of the more complex features of some of these programs to staff, our network manager and faculty in our Department, always in a helpful, pleasant, and upbeat manner.

John has been instrumental in assisting with various important projects in which his unique skills are highly valued in our Department. In the eighteen months that John has been at the University he has assisted with the production of numerous materials for the Department and assisted with implementing changes to the department website. He has worked as layout editor for a 50th alumni reunion Memory Book, a Memorial Book for a deceased faculty member, two editions of the Annual Chemistry Alumni Newsletter, event programs, has created slide shows for presentations for Graduate Visitation, and special departmental symposia, events and ceremonies, has implemented upgrades to faculty websites, has designed and produced new webpages for faculty and the chemistry alumni website, and has designed and produced sophisticated, attractive posters and brochures for numerous purposes. A few examples of John’s work can be viewed at http://www.chem.rochester.edu/alumni/ and the links therein, http://www.chem.rochester.edu/graduate/gaann.html and links therein, and the Newsletter may be accessed electronically at http://www.chem.rochester.edu/newsletter/.

During the summer of 2006, John participated in Explore Rochester IT, a nine-week internship in which he spent three weeks at three different companies in Rochester gaining hands-on experience in the information technology sector by working with IT professionals. He was given small projects of his own at Excellus, Bausch & Lomb, and Wegmans, and quite remarkably, was invited back to Bausch & Lomb after his formal three-week period to work for another two weeks on the website he had built for their intranet, an overhaul of an important HR information source for employees.

