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Job Title:   Administrator II  Ref#   151897  
Start Date:  IMMEDIATE    Schedule: 8AM-5PM 
 
GENERAL PURPOSE: 
The Ambulatory Clinical Administrator II serves as the lead administrator for Golisano Children's Hospital at 
Strong ambulatory programs (AC-6, AC-1, REACH, Sleep Lab), provides financial and operational oversight for 
the administrative functions of AC-6, AC-1 and the Pediatric Sleep Lab including monitoring of all hospital 
ambulatory operating and capital budgets (revenues and expenses), works with all pediatric divisions regarding 
space and staff allocations, renovations, equipment maintenance and evaluations, supervision of front-end 
administrator and staff, patient flow and patient satisfaction initiatives.  Works collaboratively with the nurse 
manager to ensure all Joint Commission requirements are met.  Assists Program Administrator with data 
required for business plan development and operating budget increases.  
  
 
BRIEF DESCRIPTION OF DUTIES: 
       
  
 
REQUIRED QUALIFICATIONS: 
Bachelor's degree with 5 years relevant experience including at least 2 years at a managerial level. 
Demonstrated leader with progressive experience as a practice administrator-Ability to develop business 
proposals, analyze practice trends and physician and staff efficiency; Excellent oral and written communication 
skills; superior knowledge of UHC benchmarks, RBRVS, IDX and AllScripts preferred; MBA with 5-7 years 
experience preferred.  
 

 

 
 


