
 

 

April 22, 2011 
 
 
To: University of Rochester Principal Investigators and Administrators 
 
From: Ralph Kuncl, Provost and Executive Vice President 
 
Re: UR Policy on NIH Commons Resubmissions 
 
The following policy is being implemented immediately for grant submissions submitted through NIH 
Commons.  The intent of this change is to facilitate the grant submission process for faculty, departments, 
and ORPA staff because too often grants are rejected and resubmitted (numerous times) for reasons that 
could have been averted. 
 
UR POLICY ON NIH COMMONS RESUBMISSIONS 
 
F or  the past sever al months an e-mail fr om the pr incipal investigator  (PI ) has been r equir ed pr ior  
to OR PA  submitting a pr oposal to NI H .  T he email must state that he/she has r eviewed the entir e 
application in the ver sion sent to OR PA .   A lso in the r eview, the PI  is r esponsible for  checking and 
affir ming
 

 the following NI H  r equir ements:  

1. T he pr oposal is complete and in its final for m;  
2. A ccur ate, compliant, and up-to-date B iosketches for  Senior /K ey per sonnel ar e attached;  
3. A ll par ts of the R esear ch Plan ar e complete, compliant, and look fine as pdf attachments;  
4. A ll r equir ed SF -424 R & R  for ms ar e complete;  and 
5. A  cover  letter  is attached, if r equir ed by the F unding Oppor tunity A nnouncement or  the 

cir cumstances. 
 
T H E R E F OR E , B E C A USE  E L E C T R ONI C  SUB M I SSI ON SH OUL D NOT  B E  A N OPPOR T UNI T Y  T O C OR R E C T  OR  
C H A NG E  A N A PPL I C A T I ON T H A T  W A S NOT  I N F I NA L  F OR M  OR  W A S NOT  PR OPE R L Y  PR OOF R E A D, 
R E

 

SUB M I SSI ON OF  A  PR OPOSA L  W H I C H  H A S R E A C H E D T H E  NI H  C OM M ONS E R R OR -F R E E  W I L L  OC C UR  
ONL Y  W H E N T R A NSM I SSI ON PR OB L E M S (M I SSI NG  OR  G A R B L E D T E X T  OR  F I G UR E S) OC C UR . 

I would also like remind you of the five-day internal deadline requirement for Grants.gov submissions 
located at http://www.rochester.edu/ORPA/Grants.gov/index.htm . 
 
Should you have any questions, do not hesitate to contact your ORPA Research Administrator. 
 
 
Cc: Mark Taubman 
 Peter Lennie 
 Kathy Parker 
 Raffaella Borasi 
 Members of SURG 
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