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Grant Reporting (Summarized) 

 Report Organization Prompting 
 Grant Reporting 

– View FAO by Grant Attributes URF0313 
– Award Line Summary of Funds (NCL) URF0983 
– Award Budgetary Balance Summary Printable (NCL) 

URF0987 
– Transaction Details Printable (NCL)  

URF0985 

 Wrap Up  
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Grant Report Descriptions 

Report Name Report Description and Use When to Run 

View FAO by Grant 
Attributes (Grant Only) 
URF0313  

Returns grants and award numbers based on your 
security. Use this report to view a listing of grants and 
award numbers to use in reporting and transactions. 

When NOGA is 
received, on 
change or as 
needed 

Award Line Summary of 
Funds (NCL) URF0983 

Activity summarized by grant (award line) with award 
line amount and balance remaining. 

After monthly 
close 

Award Budgetary 
Balance Summary 
Printable (NCL) URF0987 

Budget-to-actual summary for an Award/Grant by Object 
Class by Award Period. Must be scheduled using the 
Schedule a Report task. 
 
Tip: Useful to provide to Principal Investigators 

After monthly 
close 

Transaction Details 
Printable (NCL) URF0985 

Transaction details for exporting to PDF with subtotals 
and page breaks. 
Tip: Useful to provide to Principal Investigators 

After monthly 
close 
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Report Organization Prompting 



View My Role Assignments and Organizations 

Organization 

 My 
Organizations 

 My Organization 
Hierarchies 

 Use the View My Role Assignment report to show 
user organizations needed for report prompting 

 



Grant Hierarchy Structure 

 All Awards 11022 
Clinical and Social 
Psychology 
 
– CC11022-000  

Clinical and Social… 
– CC11022-401 

Clinical…Main 
– CC11022-403 

Mt. Hope Family 
 
 

 



 Blue screen 
 



View FAO by Grant Attributes (Grant Only) URF0313  



Report Purpose 

View FAO by Grant Attributes (Grant Only) URF0313 
 
 Use this report to view a listing of grants and 

award numbers to use in reporting and 
transactions. 

 Returns grants and award numbers based on 
your security. 
  

 Frequency: Run when receiving NOGA as 
needed 
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Inactive Grants 

 Run reports to view inactive Grants 
– View FAO by Grant Attributes (Grant Only) URF0313  
 

 Grants can be reactivated to allow for 
additional expenses, if needed 
 

Note: FRS converted Delete 1 and Frozen Grants are Inactive in UR 
Financials 
 
 
Note: Used to control spend on Grants ending, final financial report submitted 
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Prompt Field Definitions 

Prompt Field Definitions  
Note: Blank prompt fields will select all values 
based on your security profile 
 
 Company for FAO: Type in Your company 
 Cost Center: Enter in Cost Center(s), i.e. Cost 

Center ##### department_name, or Cost 
Center Hierarchy: ##### department_name 

 Grant ID: The Grant unique identifier used in 
Workday GR5##### 

 Award: The Award unique identifier used in 
Workday with a prefix of “AWD0”, “AWDC” 

 Award  Status: Identifies the status of the 
Award (i e , Amended, Approval in Process,  
Billed,  Final, New, etc ) 

 Sponsor:  Entity responsible for the Award   
Each award has one Sponsor 

 Include Active Grants:  check box  used to 
include only active Grants in report results 

 Include inactive Grants :  check box  used to 
include only inactive Grants in report results 
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https://www.rochester.edu/adminfinance/urfinancials/wp-content/uploads/2014/12/View-FAO-by-Grant-Attributes-Grant-Only-URF0313-Scheduled-Report.pdf


View FAO by Grant Attributes (Grant Only) URF0313 

13 



 Blue screen 
 



Award Line Summary of Funds (NCL) URF0983 



Report Purpose 

Award Line Summary of Funds (NCL) URF0983 
 
 Activity summarized by grant (award line) with 

award line amount and balance remaining. 
 

 Frequency: Run after monthly close 
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Prompt Field Definitions 

Prompt Field Definitions  
Note: Blank prompt fields will select all values based on your 
security profile 
 
 Company: Defaults to “Total University” 
 Organization: Either Grant (see My Organizations) i.e. 

GR5##### or Grant Hierarchy (see My Organization Hierarchies 
ie Grant Hierarchy: All Awards ##### department_name) 

 Period:  Enter Fiscal year and accounting period. Default 
FY2016-November 

 Book: Common book code are any transactions posted when 
the financial close is declared final  Post Closing Adjustments 
generally don’t impact FAOs 

 Fund Hierarchy: Allows you to select one of more fund hierarchy  
Defaults to Sponsor Funded transaction which  excludes 
university cost  share funds. 

 Award Number: Award identifier 
 Grant FAO: Grant Identifier 
 Ledger Account or Summary: Defaults to the 5 listed   Includes 

only P&L accounts and converted LTD Spend. If you want to see 
only spend remove UR Chart of Accounts: All Revenue by  
selecting the X on that item. 

 Object Class: Grouping of Spend/Revenue Categories 
 Do Not Use: Select Award Budget, Project Budget Structure, or 

UR Monthly Budget 
 Include Active Grants: Checkbox to have output only for active 

grants   Defaults to checked 
 Include Inactive Grants: Checkbox to have output include 

inactive grants 
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http://www.rochester.edu/adminfinance/urfinancials/wp-content/uploads/2014/12/Award-Line-Summary-of-Funds-NCL-URF0983-QRC.pdf


Award Line Summary of Funds (NCL) URF0983 

Tip: If available budget is incorrect, contact ORACS 
 
Note:  Run the Manager Financial report to see 
Contingent Grant spend. 



 Blue screen 
 



Award Budgetary Balance Summary (NCL) URF0987  



Report Purpose 

Award Budgetary Balance Summary (NCL) URF0987 
 
 Budget-to-actual summary for an Award/Grant by 

Object Class by Award Period.  
 Must be scheduled using the Schedule a Report 

task. This report can be run for Awards with or 
without budgets.  
 

 Frequency: Run as a scheduled report after 
monthly close 
 

Tip: Useful to provide to Principal Investigators 
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Prompt Field Definitions 

Prompt Field Definitions  
Note: Blank prompt fields will select all values 
based on your security profile 
 
 Company: Defaults to “Total University”  
 Organization: Either Grant (see My 

Organizations), or Grant Hierarchy (see My 
Organization Hierarchies)  

 Period:  Enter Fiscal year and accounting period  
 Budget Structure: Defaults to Award Budget 
 Award: The Award unique identifier used in 

Workday with a prefix of “AWD0”, “AWDC” 
 Grant: The Grant unique identifier used in 

Workday GR5##### 
 

Tip: This is ONLY used as a Scheduled 
Printable Report 
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http://www.rochester.edu/adminfinance/urfinancials/wp-content/uploads/2014/12/Award-Budgetary-Balance-Summary-Printable-NCL-URF0987-Scheduled-Report.pdf


Award Budgetary Balance Summary (NCL) URF0987 

03-Bursted Report 

Tip: Steps on how to print the entire workbook of a 
Scheduled Report found in Self Help (FAQs) 
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http://www.rochester.edu/adminfinance/urfinancials/faq/reports-frequently-asked-questions/


 Blue screen 
 



Transaction Details Printable (NCL) URF0985 



Tip: Useful to provide to Principal Investigators 

Report Purpose 

Transaction Details Printable (NCL) URF0985 
 
 Transaction details for exporting to PDF with 

subtotals and page breaks.   
 This  can be used as a Scheduled Printable 

Report 
 

 Frequency: Run after monthly close 
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Prompt Field Definitions 

Prompt Field Definitions  
Note: Blank prompt fields will select all values based on your 
security profile 
 
 Company: Defaults to “Total University”  
 Organization: Either Grant (see My Organizations), or 

Grant Hierarchy (see My Organization Hierarchies)  
 Period:  Enter Fiscal year and accounting period  
 Time Period:  Defaults to Current Period  
 Book: Common book code are any transactions posted 

when the financial close is declared final  Post Closing 
Adjustments generally don’t impact FAOs 

 Fund Hierarchy: Allows you to select one of more fund 
hierarchy  Choose Sponsor Funded to  excludes university 
cost  share funds. 

 Fund Hierarchy (Exclude): Allows you to select one of 
more fund hierarchies to exclude from report results   

 FAO: Type in an FAO, or multiple FAOs  to refine report 
results (OP, GF, PR, LN, DS, GR)  

 

Tip: This  can be used as a Scheduled 
Printable Report 

QRC 
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https://www.rochester.edu/adminfinance/urfinancials/training/training-materials/
http://www.rochester.edu/adminfinance/urfinancials/wp-content/uploads/2014/12/Transaction-Details-Printable-NCL-URF0985-Scheduled-Report.pdf


Transaction Details Printable (NCL) URF0985 

03-Bursted Report 
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 Blue screen 
 



If you need help 

1. Self Help 
– URF Security Access Form 
– Supplier Invoice Viewing Form 
– Cognos Data Access 
– Awards and Grants 
– Report Matrixes 
– Quick Reference Cards 
– Student Guide from class 
– Project Champions 

 
2. For Technical Issues 

– UnivIT: 275-2000 or  
email UnivITHelp@ur.rochester.edu 

– URMC: 275-3200 or  
email  HelpDesk_ISD@URMC.rochester.edu 
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http://www.rochester.edu/adminfinance/urfinancials/forms/security-forms/
http://www.rochester.edu/adminfinance/urfinancials/wp-content/uploads/2014/12/UR-Supplier-Invoice-Viewing-Permissions-Form-CHANGES.docx
http://tech.rochester.edu/forms/request-data-access/
http://www.rochester.edu/adminfinance/urfinancials/tools/awards-and-grants/
http://www.rochester.edu/adminfinance/urfinancials/tools/report-crosswalk/https:/www.rochester.edu/adminfinance/urfinancials/wp-content/uploads/2014/12/Transaction-Details-Printable-NCL-URF0985-Scheduled-Report.pdf
http://www.rochester.edu/adminfinance/urfinancials/tools/report-crosswalk/https:/www.rochester.edu/adminfinance/urfinancials/wp-content/uploads/2014/12/Transaction-Details-Printable-NCL-URF0985-Scheduled-Report.pdf
https://www.rochester.edu/adminfinance/urfinancials/training/training-materials/https:/www.rochester.edu/adminfinance/urfinancials/wp-content/uploads/2014/12/Monthly-Transaction-Printable-NCL-URF0943-QRC.docx
https://www.rochester.edu/adminfinance/urfinancials/training/training-materials/https:/www.rochester.edu/adminfinance/urfinancials/wp-content/uploads/2014/12/Monthly-Transaction-Printable-NCL-URF0943-QRC.docx
http://www.rochester.edu/adminfinance/urfinancials/project-champions-2/
mailto:UnivITHelp@ur.rochester.edu
mailto:HelpDesk_ISD@URMC.rochester.edu


Questions? 
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