RSRB Electronic Submission System - Step By Step Training Guide: Principal Investigator / Study Coordinator

REGISTRATION

In order to gain access to the RSRB Electronic Submission System you must pass either the
HSPP or EPRP exams. For additional information, please contact the Office for Human
Subjects Protection (OHSP) at 273-4127.

Welcome screen

Welcame s RSRD Electronic Submission Sysem M
The University of Rochester Research Subjects Review Board (RSRB) has System is operating normally.

ROCHESTE

1. In the upper left hand corner of the

RSRB Home

screen, click on Login

instituted an online system for reviewing research projects. This system has
been extended to the entire University, Paper applications will no longer be
New Application accepted.

Amendment web browsers supported by the RSRE
Progress Report The goal of the anline system is to heln streamline the process of submitting | Electronic Submission System
Adverse Event and tracking research applications. You can submit the following components
online: Microsoft Windows

Information

Platform
¢ New Application
o Amendment e Microsoft Intarnet
» Progress Report Explorer, version 4.0
* Adverse Event or later
& Netscape Navigator,
1f you have any questions about the application process, please call the RSRE version 4,79 or [ater

Mozilla, version 1.5 or
later

e Firefox 1.0 or later

« Opera version 7.10 ar
later

at (585) 275-2398 or visit the RSRE website,

Macintosh (OS X or
later) Platform

o hetscape Navigator,
versian 4.79 or later

® Safari 1.1 or later

» Mozilla, version 1.5 or
later

Account Self-Registration section

2. Click on Registration R “HESTER

EIETET online Submission System Status

System is oparating narmally.

Click Login to submit: #n authonzed accourt is raguired b login 50 the FSRE system. You tan login by
praviding your usamama and passward in the Login Section balow. if you do nat
= Mew Application have an account, please dick the Reglstration lnk below to request for a new
» Amendment acegunt. ‘Web browsers supported by the
= Progress Report RSRE Electronic Submission System
» hudverse Event

B T -M-Registration Seclion

" Fegstration
Logln Sectlon = Micrgsolt Internet

Explorir, virsion

Microunft Windaws
Platform

user Nam: | 4.0 ar later
* Natscape
password: [ Narigator, varsion
4.79 or later
= Mozila, version 1.5

., ar later
Fargot uu»::lrl:il Fargot user e e
e - S - Opera version 7.10
After signing into this site, you are bound by the terms and conditions set forth O,r'me,
whien you recoived yous account.

Macintush (05 X ar
Inter ) Platiorm

= Netscape
Navigator, version
4.79 or later

Safari 1.1 or Lt
Mazilla, version 1.5
or later
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Self-Registration Form

T TS FSRE WEDETE TE RO T3 USETITEE ST FETTwOTT, 1T YOU O TR STeS0y TTEve ST SCCiany, Tr St CopeTs T TOTowy STronm TEuesT
form, Your request will be forwarded to the ASRE office for verification of elgibiity b access the information in this she. After verfication, a Usemame and

3 . Complete the S elf_Registration Password wil be ssued Lo you wa e-mail, usually within ONE busness day.

Note: If yau already se¥-registared, or you have previousty been notified of your account but have forgathen yaur Usemame and/or Password, please do not
complete this self-registration farm. Click on the Foegat passwoed? or Forgot user namei” inks for autemated help or click on the "Contact Us' link to send a
auurshion to this RERR affc

Form

Cortact s | Forgot password? | Fargot user namo? | Raturn to Homo Page

Self-Registration Form.

* First Name | [

Note: You must be affiliated with L ustiome |

Middle taltial | [~

University of Rochester to gain access e | s
4|
I

tO the System. | Thueie iz no s b deglay

* Research Role [ =l

HSPP or EPRP No. | |

HSPP or EPRP | m

Expiration Date |

* Email Address [

4. Click the button

* Required Register >

Within two days you will receive an e-mail notification with your user name and initial

password. The system will prompt you to change this password after the first login.
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