
Staff Community Service Award

Nomination Form — Nominations Due:  February 7, 2012
NAME OF STAFF MEMBER BEING NOMINATED:      
Department:      
University Address:      
University Telephone:      
E-mail Address:      
NAME(S) OF NOMINATOR(S):      
Relationship to Nominee/Team (Supervisor, Colleague, etc.)      
Department:      
University Address:      
University Telephone:      
E-mail Address:      
Guidelines for Submitting Staff Community Service Award Nominations:

· Submission deadline for nominations is February 7, 2012.

· Nominations may be submitted by current University of Rochester faculty, students and staff, teams, groups, units or organizations. 

· Make sure ALL information is accurate and complete.

· Use a separate nomination form for each individual nomination.

· Include a nomination statement of no more than three pages explaining how the nominee satisfies the award criteria. Please be specific, providing concrete examples.
· Submit a letter of support (each no more than one page) from those who have been directly affected by this nominee’s service; one letter of support must be from the community group or nonprofit organization supported by the nominee, or if the nomination is for University service, the letter needs to be from the nominee’s supervisor. Letters need to be specific and detailed to ensure full understanding of the nominee’s service.

· Relevant supporting documentation may be included but is not required.

Completed nomination packets are due by February 7, 2012 and should be submitted to:
Staff Community Service Award Selection Committee

c/o Associate Vice President for Human Resources

Handcarry:  263 Wallis Hall or Benefits G-8011
Intramural Mail:  Box 270013

E-mail: Staff Community Service Award Nominations (on global)

The award recipient will be selected by the SCSA Selection Committee and announced in April 2012.
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