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Delegations of Contract Signing Authority 
University of Rochester Policy on 

Contracts, Signatures and Financial Authority 
 

 

Delegating Officer:  Dean of the School of Nursing  

  

 
Contract Type Office Limitations 

All purchases and financial-related  
 
(excluding faculty appointments 
and academic program/affiliation)  

Associate Dean of Finance and Administration  up to $500,000 

   



Delegations of Contract Signing Authority 
University of Rochester Policy on 

Contracts, Signatures and Financial Authority 
 

 

Delegating Officer:  Dean of the Eastman School of Music  

 

Subject to the qualifications below, and effective 14 April, 2025, the Dean of the Eastman 
School of Music delegates her authority to the following offices:  
 

(1) Senior Associate Dean of Academic and Student Affairs, 
(2) Executive Director of Operations,   
(3) Senior Director of Finance, 
(4) Associate Dean for Artistic Planning.  
 

These individuals may sign Contracts (and approve those signed in corporate purchasing), 
provided that such Contracts impact solely the programs, operational areas and budgets they 
oversee and do not affect other systems or budgets within the Eastman School of Music.  
 
The authority described here is limited to those Contracts that are not expected to have a long-
term or significant impact upon the finances or operations of the Eastman School of Music or to 
generate significant publicity, positive or negative. All those delegated authority are expected to 
use their common sense and good judgment in addressing such matters with the Dean before 
approving or signing any Contracts. 
   



Delegations of Contract Signing Authority 
University of Rochester Policy on 

Contracts, Signatures and Financial Authority 
 

 

Delegating Officer:  Director, Memorial Art Gallery  

  

 
Contract Type Office Limitations 

Business Agreements  
(e.g. Clothesline Festival, Gallery Council 
contracts)  

Director of Administration  
 
Deputy Director and COO  

Excludes exhibitions 
and acquisitions 

Rights and Reproductions  Asst. Visual Res Collection    

Art Loans  Museum Registrar    

Space Rentals and Events  Coordinator, Special Events    

Ad Agreements  Director of Marketing & Engagement    

General Curatorial Business and Loans  Curatorial Dept. Staff    

  



Delegations of Contract Signing Authority 
University of Rochester Policy on 

Contracts, Signatures and Financial Authority 
 

 

Delegating Officer:  Dean, River Campus Libraries  

  

 
Contract Type Office Limitations 

Library collection licenses and 
subscriptions  

Assistant Dean for Information Management 
Services  

  

Information Technology licenses 
and purchases  

Assistant Dean for Information Technology    
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Contracts, Signatures and Financial Authority 
 

   





Delegations of Contract Signing Authority 
University of Rochester Policy on 

Contracts, Signatures and Financial Authority 
 

 

Delegating Officer:  Senior Vice President for Institutional Resources  

 
Contract Type Office Limitations 

All  Assoc VP for Investments and Assistant Treasurer  
 
Senior Investment Officer and Assistant Treasurer 
 

  

  



Delegations of Contract Signing Authority 
University of Rochester Policy on 

Contracts, Signatures and Financial Authority 
 

 

 
Delegating Officer:  Executive Vice President for Administration & Finance   
                                  & Chief Financial Officer  
  

In general, the Executive Vice President, CFO and Treasurer (EVP/CFO) delegates Contract 
approval and signing authority to the following: 

 

 Senior Associate Vice President of Finance 

 Senior Associate Vice President for Facilities and Services 

 Chief Audit Executive 

 University Controller  

 Associate Vice President for Environmental Health and Safety 

 Associate Vice President for Public Safety 

 Associate Vice President for Real Estate, Portfolio Management and Planning 

The delegation given hereby is limited as follows:  the above offices are delegated authority to 
approve and sign Contracts that are (1) within their area of operational authority; (2) within their 
budgets and do not create an obligation that exceeds $1,000,000; AND (3) not otherwise within 
the signing authority given to another office in the Policy on Contracts, Signatures and Financial 
Authority.   

Specifically, the Senior Associate Vice President of Finance is delegated the authority to sign 
Contracts for the purchase of goods and services for the University for amounts up to 
$1,000,000.  This delegation replaces any assignment of authority related to Contracts for the 
purchase of goods and services under the current University of Rochester Policy on Contracts, 
Signatures and Financial Authority. 

The holders of the above offices should consult with the EVP/CFO before committing to or 
signing any Contract that would create an obligation for the University that exceeds $100,000 in 
direct or indirect costs, or would have a significant, unusual, long-term or reputational impact.   

  



Delegations of Contract Signing Authority 
University of Rochester Policy on 

Contracts, Signatures and Financial Authority 
 

 

 

Delegating Officer:  Vice President for Communications 

 
 

Contract Type Office Limitations 

All  Associate VP for Medical Center  
Public Relations & Communications  

Only as to contracts exclusively 
affecting the Medical Center  

Permissions to film/record on 
University property and/or to 
use University owned media 
content (non-Medical Center)  

AVP for Communications  Only for non-commercial use of 
film/recordings  
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Contracts, Signatures and Financial Authority 
 

 

Delegating Officer:  Vice President and General Counsel  
  

Contract Type Office Limitations 

All 
(including the specific 
contract types listed 
below) 

• Deputy General Counsel 
• VP/General Counsel to the 

Medical Center 

Only when delegate has determined that 
the VP/General Counsel is unavailable 
and there is a pressing need for 
signature 

 
Settlement Agreements  
(non-MCIC related) 
(including terms reached 
at conclusion of a 
mediation) 

Senior Counsel or above Only: 

• after consultation with the 
VP/General Counsel; and 
 

• relating to matters worked on by the 
signing attorney 

 
Settlement Agreements  
(MCIC related) 
(including terms 
reached at conclusion 
of a mediation) 

Senior Counsel or above Only: 

• after consultation with the AVP for 
Risk Management, VP/General 
Counsel to the Medical Center or 
VP/General Counsel; and 
 

• relating to matters worked on by the 
signing attorney 

 

Agreements To Mediate 
(with mediators and 
opposing counsel with a 
goal of mediation) 

Senior Counsel or above 

 

Only: 

• after consultation with the AVP for 
Risk Management, VP/General 
Counsel to the Medical Center, 
VP/General Counsel, or Deputy 
General Counsel 

 

 
Approved:   Donna Gooden Payne, Vice President & General Counsel 
Dated:         September 1, 2022  
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Delegating Officer:  Senior Vice President for University Advancement  

 

Contract Type Office Limitations 

Events, Speakers, & 
Performers  

Advancement AVP level (all)  

  

Approval up to 150K; anything 
above requires SVP approval 

Events, Speakers, & 
Performers 

Advancement Exec. Director level (all)  
Advancement Sr. Director level (all) 
Advancement Director level (all) 

Approval up to 150K; anything 
above requires SVP approval 

Events, Speakers, & 
Performers 

Advancement Sr. Assoc. Director level (all)  
Advancement Assoc. Director level (all) 
Advancement Asst. Director level (all) 
Advancement Development Mgr. (all) 
 

Approval up to 25K; anything 
above requires Director, or 
higher, level approval 

Consulting Agreements  Advancement AVP level (all)  

  

Office of Advancement  
Administration and Finance  

Gift Agreements  https://advancement.ur.rochester.edu/Site 
Pages/forms-and-policies-products-
andservices.aspx 
 

  

 

 

Approved by:  Thomas J. Farrell, Senior Vice President for Advancement 
Dated:  December 20, 2018  

https://advancement.ur.rochester.edu/Site%20Pages/forms-and-policies-products-andservices.aspx
https://advancement.ur.rochester.edu/Site%20Pages/forms-and-policies-products-andservices.aspx
https://advancement.ur.rochester.edu/Site%20Pages/forms-and-policies-products-andservices.aspx
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Delegating Officer:  Director of the Office of Research and Project Administration 
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Delegating Officer:  Dean of the Warner Graduate School of Education 

  

 
Contract Type Office Limitations 

All contracts directly involving the 
Warner Center for  
Professional Development and  
Education Reform  

Director of the Warner Center for Professional 
Development & Education Reform  
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