
Qwickly Attendance 

and Course Tools

Eric Fredericksen, EdD

Associate Vice President for Online Learning

Professor in Educational Leadership 

Lisa Brown, EdD

Assistant Director 

University IT & URMC Institute for Innovative Education



Learning Objectives

Participants will be able to…

 Communicate more effectively with their course 

participants

 Add content in multiple courses at the same time

 Check external links quickly

 Take attendance in a variety of ways

 View Attendance records



Qwickly Course Tools

 Located on

 Main

 My URMC

https://tech.rochester.edu/qwickly-coursetools/



Course Tool Options
Send Email

Post Announcement

Create Content

Check Links

Change Dates



MULTI-COURSE 

COMMUNICATION



Send Email to Multiple Courses

Subject

Text Contents



Post Announcement to Multiple 

Courses

Subject/ Title

Text Contents



CONTENT MANAGEMENT



Post the Same Content to 

Multiple Courses



Where to Place Content Within 

Course



Date Management



CHECK LINKS





Checks Web Links



Click Check Links



Edit the Link Here



ATTENDANCE TAKING

SETUP
https://tech.rochester.edu/qwickly-attendance/



Make Qwickly Available

(if not already)



Add the Qwickly Attendance 

Tool









Add on the Left Hand Menu



SETUP ATTENDANCE 

SETTINGS



Set up Attendance



Choose Semester



Group Settings



Set Default Style

 List, One by One, Accessibility –> Manual

 Check-in

 Card Reader

 User Activity



Set your Preferences



Grade Center Integration



Grade Center Integration Options

Only change the name of the column here, not in Blackboard



Check in Options



Emails Upon Absence



Default Status



Ability to add Status



Schedule Sessions in Advance



Be Sure to…



ATTENDANCE TAKING



Open Attendance





If you have Groups Enabled

 Option to report on 

 All Students

 Any Blackboard group



Manual Attendance

Notes



Check-In



Check-in Running



Student View



Card Reader



Running Card Reader



Online Activity



Activities Available

 Choose the 

Activities you 

want to look 

for as being 

“Present”



Activity Review



VIEWING ATTENDANCE 

RECORDS



Attendance Record View



Update a Record

 Change 

Status

 Make a 

note

 Note can 

either be 

private OR 

visible to 

student



Grade Center



Student View



THANK YOU

QUESTIONS?



More Workshops
http://rochester.edu/online-learning/index.html



http://rochester.edu/online-learning/index.html

