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Discussion Points

A. 8 200.430 Compensation — Personal Services
= (OMB Circular A-21, Section J10)

B. Process

C. HRMS Effort Certification Exception Report
D. “No Change” Personnel Action Form
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200.430, (1) Standards for Documentation

= Based on records that accurately reflect work
performed

Be supported by a system of internal controls
Incorporated in official records
Reasonably reflect the total activity

Federal and other activity treated on an integrated
basis

Salary distributed among activities and cost
objectives

Comply with accounting policies and practices and
University’s written policy
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200.430, (1) Standards for Documentation

= System for establishing estimates produces
reasonable approximation of activity
performed

= Significant changes in work activity are
Identified and recorded in a timely manner

= Internal controls include process to review
after-the-fact interim charges made to a
Federal award based on budget

&9, UNIVERSITY+ROCHESTER

G/

A



A-21. Section J10

= “At least annually a statement will be signed by
the employee, principal investigator, or
responsible official(s) using suitable means of
verification that the work was performed, stating
that salaries and wages charged to sponsored
agreements as direct charges, and to residual,
F&A cost or other categories are reasonable in
relation to work performed.”
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No Change PAF Process

Annual “No Change” PAF for Selected Employees

= Run Effort Certification Exception report in
HRMS of employees without an effort/payroll
allocation change in the prior 12 months

= For the employees on the report with at least one
GRS5 FAO account in the allocation, prepare a “no
change” PAF

= Print, or process electronically, so the employee
can sign the effort certification and submit to HR
Service Center
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Effort Certification Exception

Favorites | MAIN MEMU > UR Reports and Interfaces > Labor Distribution » Effort Certification Exception

Effort Certification Exception
Enter any information you have and click Search. Leave fields blank for a list of all values.

Add a Mew Value

Search by: Run Control ID begins with ||
"] case Sensitive

Search |.";".'j'-.-'3|'I|:E'j Search

S——=1850——x7
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Effort Certification Exception

Run Control 1D: Feport Manager Process Monitor Run

# Months to Look Back: | 1’

If novalue is entered, report will look back 12 months.

5] save ‘ |&FReturn to Search J =] Motify J Ehadd| &

S——=1850——x7
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Effort Certification Exception

Dept Family

Research Dept

B C D E F G H I J K L M
Full/Part Date Last Any Fed
MName Emplid Empl Red Empl Status Time Dept Dept Description Jobcode Jobcode Description Manager Mame check Accts?
Research Dept
Jlohnson, Geraldine 123456 0A F A004HHE MED 0001 Professor Manager, Gertrude 4,/28/2017 ¥
Research Dept Laboratory
Research Dept Camper, Happy 543210 1A T 4004 M&D 0311 Technician Il Manager, Gertrude = 5/5/2017 ¥
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“Effort Only” PAF Process

Proposed Pay Remarks:
Change Type: Distribution: “Effort
“Distribution” same with new Certification

“Start Date” Only”

The individual’'s Effort Certification signature will be
the only required signature.
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“No Change” PAF

= o 13 University of Rochester
Faculty or Other Instructiomnal Appointment and Proposed Changes Form
Last Upd 03,/01,/2012 Hame: Something, Samantha
Current £ s: Actiwve Employea ID: 1536490 Enpl Recf: 0 Primary Job Duks
TRID: 2375EEEE U2 Hire Date: 08/15/2003 Eervice Date: 0871572003 _
Tegues DE:
Bffactive Date of Changs: (Last Day worked |:| Change Pending =R
Change (Chock all that arvolwl: for terminaticns)
Promotion E Distribution Retirsment D]'=:rm'
Pay || Grant Tenure Reappoint /Rehire __Voluntary _ Involuntary
Data Return from Leaws __Elim. of Pogition __ End of Appt
Current Propoaed
Departmant & 400084 Pediatrica MED Becnatology
Popitiong: 200132174 Rmsmarch Asst Pr
Functional Titla:
Job Coda: 0042 Research Asst Professor
Tima Status: Full-Time
Hogular/Tamporary: Reqular
% Full Time (FTE): 100%
BEppt Dt: 1101 End Data: 01 End Data:
Salary Plan/Grado: TR2 000
Hata of Pay: £ €0, 000.00 ANHNUAL = Aoad Yr/hnnual /Appmt FHourly
Inptallments par Fay Pariod: Paygroup: Paygroup:
Box #: Box 850
Building &/Nama: 1058 Etrong Memorial Hospital
(BMD) RActiwity Optione
D Add hdditional Appointmont:
Titla Dapt & Dept Hane Effactive End Dal
Frapant Pay Distribution: Froposed Pay Distrib (For retroaghd Salary Cap - usae 800 form)
Acct Data Start Date End Date Acct Data
349774- 1000 40% 349774 1000
E26727- 1000 EO% 526727 1000

I cartify thut ths FrEssnt Ry S4stridutim shove LN @ TeaECEahls TEflaction of affort devotsd ouring the paricd pricr to tha sffsctive dats of thiz propossd chanom.

Signatura: Data:
Prepared by: Administrator, Thomas J thomas . administratordurme. rochester . edu 275.458% Box BS1
Romarks: Effort Certification Only
Alice Bmith Date William Jones Date
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Questions?

Ay ]
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