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Discussion Points

A. OMB Circular A-21, Section J10
B. New Process

C. HRMS Effort Certification Exception Report
C. “No Change” Personnel Action Form
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A-21, Section J10

= “At least annually a statement will be
signed by the employee, principal
Investigator, or responsible official(s) using
suitable means of verification that the work
was performed, stating that salaries and
wages charged to sponsored agreements as
direct charges, and to residual, F&A cost or
other categories are reasonable In relation to
work performed.”
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New Process

Annual “No Change” PAF for Selected Employees

» Run Effort Certification Exception report in HRMS of
employees without an effort/payroll allocation change in
the prior 12 months.

= For the employees on the report with at least one sub-
ledger 5 account in the allocation, prepare a “no change
PAF.

= Print and have employee sign the effort certification and
submit to HR Service Center.
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Effort Certification Exception

Favorites | MAIMN MEMU > UR Reports and Interfaces > Labor Distribution » Effort Certification Exception

Effort Certification Exception
Enter any information you have and click Search. Leave fields blank for a list of all values.

Add a Mew Value

Search by: Run Control ID begins with ||
"] case Sensitive

Search |.";".'j'-.-'3|'I|:E'j Search
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Effort Certification Exception

Run Control 1D Feport Manager  Process Monitor Run

# Months to Look Back: 12

[fnovalue is entered, report will look back 12 months.

(5] save | [ Return to Search | =1 Motify | (=5 Add

=t
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Effort Certification Exception

|1_T.|' = 9 -~ o &l UPYRO70_2539724.csv - Microsoft Excel
Home Insert Page Layout Farmulas Data Review View
i == =.. — T
d Cut Calibri = Eg P =) Wrap Text General M #j,‘ %Ed Mormal Bad
<A Copr - E & B oo g d':.‘ | Format I
. B 7 U- E=E= iEE dMergefCenterr | § v % v | T 5 onditional Format | Neutra Calg
¥ Format Painter - ’ = Merg - A Formatting = as Table =
Clipboard Font Alignment Number Styles
15 - 5
A B C D E F G H | J K L M
Empl Full/part Dept Jobcode Date Last ANy Fed
1 Dept Family Mame Emplid Empl Red Status Time Dept Description Jobcode Description Manager Name check Accts?
Research 514860/5ervice
2 Research Dept Doe, Jane 123456 0 A T 400###  Dept ME&D 514860  Assistantl Manager, Henry 8/31/2012 Y
Counter, Research Laboratory
3 ResearchDept Penny 111111 0 A F A00#EE  DeptME&D 7311 Technician Ill (5) Manager, Henry  6/7/2013 ¥




“Effort Only” PAF Process

Proposed Pay Remarks:
Change Type: Distribution: “Effort
“Distribution” same with new Certification

“Start Date” Only”

The individual’'s Effort Certification signature will be
the only required signature.
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“No Change” PAF

= w0 13 University of Rochester

Faculty or Other Instructiomnal Appointment and Proposed Change Form
Lant Updated: 03,/01,/2012 Hame: Something, Samantha
Current Btatus: Active Employee ID: 153688 Ermpl Recf: 0 Primary Jcob Dute
IRID: 23735555 0% Hire Date: 08/15/2003 Eervice Date. 08/1562003
Temure DE:
Bffactive Date of Changs: (Last Day worked I:l Change Pending HE

tarminatioma)

Change (Check all that acolwl:

Promotion EI Distribution Retirement
Pay B L] Grant Reappoint /Rehire __Involuntary
Data Return from Leawe __Elim. of Pogition __ End of Appt
Current Proposed
Department : 4000848 Pediatrics MsD B logy
Popitiond: 20013174 Resmarch Asst Professor
Functional Titla:
Job Coda: 0042 Research Asst Profsssor
Timo Status: Full-Tim=
Regular/Tamporary: Regular
% Pull Timo (FTE): 100%
Bppt Dt 11,/01/2010 End Data: 01 End Daka:
Salary Plan/Grado: TR2 000
Hata of Pay: £ E0Q,DOQ .00 AMNUAL I Road ¥r/Annual /Appmt fHourly
Inptallments par Fay Paoriod: Paygroup: MTH -] Paygroup:
Box #: Box 85D
Building &/Hama: 105 Etrong Memorial Hoapital
[BMD) Bctiwity Optione
D Add hdditional Appointmont:

Titla Dapt & Dept Kama Effactive Eod D

Prosont Pay Distribution: Proposod Pay Distrib (For ratros Salary Cap - usa 800 form)

Acct Data Start Date End Data Acot Data Start Data\ End Data
349774~ 1000 40% 349774 1000
S2E727- 1000 E0% 26727 1000

I cartify thut ths Fresant Py S4stridutim shove LN @ TeaEEabls CEElection of affort devotsd ouring the paricd pricr to tha sffsctivs dats of tihia propossd chanos.

Bignatura: Data:

.4589 Box BS1

Prepared by: Administrator, Thomas J mas . administratoréurme . rochester .edu .

Hemarks:

Effort Certification Only

Alice Bmith Date William Jones Date

Porward to HR

ice Center, PO Box 2TBOSS
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Questions?
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