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This policy applies to: All regular full-time and part-
time staff members. (Individuals represented by
collective bargaining agreements receive benefits in
accordance with those agreements.)

I. POLICY

II. GUIDELINES

III. PROCEDURES

I. Policy
Time off without loss of base wage or salary will be
granted to a regular full-time or part-time staff
member who suffers the loss of an immediate family
or household member. This time off with pay is
intended to allow for participation in events related to
the death and funeral and is not to be granted if no
such participation occurs.

II. Guidelines
A. Definition: This policy applies to immediate family
only, which is defined as the staff member’s spouse
or domestic partner and the staff member and
spouse/domestic partner’s parent (including
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