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Regulations and University Policies 
Concerning Graduate Study

 

ADMISSION
Admission to graduate studies is granted to graduates of accredited colleges/

universities, technical schools, and music schools who present satisfactory 
evidence of ability to pursue graduate study. An applicant’s qualifications are 
examined by the relevant department/program of major interest and by the asso-
ciate dean for graduate studies in the appropriate school or college to determine 
whether previous training and ability promise success in work for advanced de-
grees. Admission to a graduate degree program at the University of Rochester is 
for that program alone. Admission to any other program requires a completely 
new admissions application.

Additional admission requirements are set by certain schools and colleges of the 
University. These are stated separately in the general announcements of each 
school or college in this bulletin.

Individual departments, with the approval of their associate deans for 
graduate studies, may limit the number of graduate students to be admitted, de-
termine the credit hours of prerequisite study, stipulate language requirements, or 
set other special admission requirements.

Special students have satisfactory undergraduate records except that they lack 
prerequisite courses for the intended area of graduate study. Such prerequisites 
must be completed within a year, and a student will not be continued as a special 
student beyond this time. Admission as a special student does not guarantee sub-
sequent admission and matriculation with full graduate-student status.

Probationary admission may be granted to a student on approval by the as-
sociate dean for graduate studies in the appropriate school and the department 
of major interest when the applicant’s credentials indicate only marginal prepa-
ration for graduate work. Such a student can be admitted to full standing upon 
completing, at the discretion of the department, from 12 to 24 semester hours 
of graduate credit with all grades of at least B. If the student receives any grade  
lower than B, enrollment in graduate studies is subject to termination. (For 
School of Nursing, see Student Handbook relating to probation policies.)

Occasionally a student without a bachelor’s degree is admitted because of 
demonstrated high academic competence; however, all students taking post- 
baccalaureate work are considered graduate students. In certain cases, applicants 
who do not meet all the requirements for admission may be admitted condi-
tionally. Their standing is reviewed after the first term of study to decide on their 
continuation in graduate work.

A person wishing to take a graduate course or courses not leading to a de-
gree may register as a nonmatriculated student.* Subsequent evaluation of such 
work for inclusion in a graduate program is subject to the limitations on transfer 

* Approval of the associate dean is required for the Eastman School of Music; approval of the coordinator of doctoral 
programs for doctoral courses for the School of Nursing. In the Simon School, approval of the assistant dean is 
required for courses other than the basic four core courses.
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credit stated in the sections “Regulations for the Degree of Doctor of Philosophy: 
Transfer Credit,” and in “Master’s Degrees: General Requirements: Transfer 
Credit.”

All full-time students, upon formal acceptance, are required to submit a 
health certificate filled out by a primary care provider on University forms.

REGISTRATION
Colleges/schools in the University may have slightly different registration 

procedures, which are described in their bulletins, program brochures, or calen-
dars. Refer to the Preface in the University of Rochester Course Schedule for 
particular college deadlines.

Registration must be completed within the first full two weeks after the 
beginning of a semester for all courses that carry credit. Late registration is ac-
cepted with the payment of a late registration fee.

A full-time graduate student is defined as a student who registers for at least 
12 hours of credit for the semester, or a graduate assistant or other student do-
ing work essentially equivalent to that of an assistant who registers for at least 
9 hours of credit for the semester. Master’s students in the School of Nursing 
should consult the School of Nursing Student Handbook regarding this policy.

A regular semester course may be dropped at any time through the sixth 
week of classes, provided the student obtains the approval of his or her faculty 
advisor and the instructor(s), and notifies the graduate registrar on the proper 
form. No record of such actions appears on the official transcript.

Following the start of the seventh week of classes, a drop notification (or a 
change from credit to audit) sent to the graduate registrar must bear the signa-
tures of the faculty advisor, course instructor(s), and associate dean for graduate 
studies. Such late drops will be recorded on the official transcript and identified 
by the grade W. At the option of the course instructor, a grade of E may also be 
attached.

In exceptional circumstances, the associate dean for graduate studies may ap-
prove dropping a course without record after the start of the seventh week of classes. 
Review of the circumstances is initiated by an appropriate written petition.

Dropping of credit hours after the seventh week of a semester or retroactive after 
the conclusion of the semester is not permitted if the change affects the student’s 
time status (full-time status changes to part-time status) for that particular semester.

No academic credit is granted for courses in progress at the time a student 
withdraws from the University, except by explicit approval of the associate dean 
acting upon a written petition.

Audit of a course related to a degree program is permitted for full-time and 
part-time graduate students, when approved by the student’s faculty advisor, the 
course instructor(s), and the associate dean for graduate studies. There is a fee 
for this. With the approval of the associate dean of graduate studies, the col-
lege/school may decide to pay this fee. The audited course will appear on the 
student’s transcript provided the student attends throughout the course. Stu-
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dents who wish later to receive credit for such a course may do so by (1) chang-
ing the registration in the office of the graduate registrar prior to the end of the 
sixth full week of classes in a given semester and (2) paying the required tuition 
for the course.* 

Matriculation and Categories of Registration† 

Matriculation
A matriculated graduate student is one who has been admitted to a graduate 

degree program and has completed initial registration in that program. Once 
matriculated, a graduate student must maintain continuous enrollment by reg-
istering every semester (every quarter in the Simon School) and paying the re-
quired fee until all requirements for the degree are completed. Auditing a course 
does not fulfill this requirement. Categories of registration are listed below.

Summary of Special Registrations
890: master’s summer in residence (full time)
895: continuation of master’s enrollment (x-time)
899: master’s dissertation (full time)
985: leave of absence (x-time)
990: doctoral summer in residence (full time)
995: continuation of doctoral enrollment (x-time)
999: doctoral dissertation (full time)

Rematriculation
Students who have previously matriculated here and have withdrawn from 

work toward a graduate degree may apply for readmission. If readmitted, the stu-
dent will be expected to reformulate a graduate program with the assistance of 
the faculty advisor and will be required to pay the stated rematriculation fee plus 
any other indebtedness previously incurred. Graduate courses completed success-
fully by the student prior to withdrawal may be counted as partial fulfillment of 
the requirements of the degree, provided:

(a) the courses form an integral part of the student’s new program and are 
approved for inclusion by the faculty advisor;

(b) the courses were completed not more than five years prior to the date of 
application for rematriculation.

The maximum time for a rematriculated student to complete the program 
for the degree will be based on the credit hours remaining to be completed, 
computed at a rate of at least six credit hours a year. This does not negate the 
maximum time limit for the degree.

Study in Residence
A student is defined as being in residence at the University of Rochester if 

he or she is registered and is using the facilities of the University (laborato-

* Students in the College have the option of changing a registered audit to credit up to 10 working days (two weeks) 
prior to the last day of classes in that semester. A fully endorsed drop/add form (signatures of instructor(s) and 
the faculty advisor are required) stamped in the Office of the Bursar must be submitted to the College Graduate 
Studies Office by that date.

† Change of time status (i.e., full time to part time, or full time to x-time—see the footnote for the section “Leave 
of Absence” for the definition of x-time) requires approval from the associate dean, except for the Warner School 
and the School of Nursing. 
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ries, libraries, consultations with faculty members, or course attendance) with  
sufficient frequency and regularity to establish this status clearly. Some residence 
at this University is required for all advanced degrees. (See departmental resi-
dence requirements stated in this bulletin and, for music students, in the Official  
Bulletin: Eastman School of Music.)

Students who have been classified as full time during the preceding academic 
year are classified as full-time graduate students during the summer. Students en-
rolled for the summer, even though the number of credit hours for which they are 
registered may be less than that otherwise defined as full time, are also classified 
as full-time students. Students in residence but not registered for summer credit 
may register for “990: doctoral summer in residence” or “890: master’s summer in 
residence” and will not be subject to summer tuition charges.

Study in Absentia
In certain circumstances it may be desirable for a matriculated graduate 

student to engage in full-time study or research for a limited period of time at 
another university, research organization, or scholarly institution and to register 
for appropriate graduate credit at the University of Rochester. All such requests 
must be made in writing and must be approved in advance by the associate dean 
for graduate studies.

Leave of Absence (Non-Medical)*
Upon the recommendation of the department, the associate dean for grad-

uate studies may grant a leave of absence to a matriculated graduate student who 
has not yet completed all requirements for the degree. The leave will ordinarily 
be limited to one year. Students must register for “985: leave of absence” each 
semester they are in this category and must pay the designated fee. It should be 
noted that registration of “985: leave of absence” does count toward the degree 
time limit.

Medical Leave of Absence*
On occasion, a serious health problem requires a student to go on inactive 

status before the end of a semester. In that situation, it may be reasonable to give 
the student a pro-rated refund on tuition and certain fees. Associated with this 
special consideration is the right of the University to determine (1) whether the 
leave is justified on medical grounds and (2) whether the student has recovered 
sufficiently to return at some point in the future.

Any student who wishes to go on a medical leave of absence must petition 
the student’s school or college. The school or college will then ask the Univer-
sity Health Service (UHS) to review relevant health-related information, some 
of which may have to be provided by the student. The director of UHS (or his or 
her designee) will make a recommendation to the school or college regarding the 
appropriateness of allowing the student to take a medical leave of absence. The 
recommendation will be based on the seriousness of the health problem and the 
extent to which the health problem has interfered with the student’s coursework. 
Contemporaneous evidence of both is required.

*  Leave of absence is an x-time category of registration which has implications on health insurance eligibility, possible 
loan deferments, and visa status. X-time is defined as neither a full-time or part-time student, but is used to maintain 
a student’s place in their graduate program so that they will not be considered withdrawn by the University.
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The school or college will make the decision concerning the leave petition 
and will inform the student of that decision, including the effective date of the 
leave and any other conditions attached to it that are deemed appropriate to the 
circumstances of the particular case. Such conditions may include, for example, 
minimum and/or maximum length of time of the leave and/or requirements that 
must be met before the student can return from leave.

Except in unusual situations, as determined by the school or college in its 
sole discretion, the petition to go on leave for medical reasons must be initiated 
by the student before the end of the semester in question.

A student who wishes to return from a medical leave of absence must pe-
tition the student’s school or college. The school or college will then ask the 
UHS to review relevant health-related information, some of which may have 
to be provided by the student. The director of UHS (or his or her designee) will 
make a recommendation to the school or college regarding the appropriateness 
of allowing the student to return from medical leave of absence. The recommen-
dation will be based on evidence that the condition that required the leave is 
under sufficient control to allow the student to make a successful return. 

The school or college will consider that recommendation and whether any 
conditions imposed on the leave have been met, will decide on the student’s 
return, and will inform the student of its decision.

Except in unusual situations, as determined by the school or college in its 
sole discretion, the petition to return from medical leave of absence must be 
initiated by the student at least two and preferably three months before the ex-
pected date of return.

Students must register for “985: leave of absence” each semester they are 
in this category and must pay the designated fee. It should be noted that regis-
tration of “985: leave of absence” does count toward the degree time limit.

Dissertation Enrollment for Students in Residence
A candidate for the doctoral degree who has completed at least 90 semes-

ter hours of graduate credit beyond the bachelor’s degree (or 60 hours beyond 
an accepted master’s degree, or more if required in the doctoral program), who 
has completed all requirements for the degree except the dissertation, and who 
is continuing in residence will register each semester with the approval of the 
advisor or research director for “999: doctoral dissertation” and will be regarded 
as a full-time student. Such a student will not be subject to the usual tuition 
charges, but will pay the designated fee for this registration as well as all required 
health fees.

Upon written request and with the prior approval of the associate dean for 
graduate studies, “999” registration may also be elected by eligible candidates not 
in residence who are entitled to full-time student status.

A candidate for the master’s degree who has completed at least 30 semester 
hours of graduate credit, who has completed all requirements for the degree ex-
cept writing the dissertation, and who is continuing in residence will register, 
with the approval of the advisor, for “899: master’s dissertation” for the comple-
tion of the master’s dissertation. Such a student will not be charged tuition but 
will pay the designated fee for this registration as well as all required health fees.
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Dissertation Enrollment for Students Not in Residence
Upon written request and with prior approval of the appropriate associate 

dean for graduate studies, a student may be granted permission to complete the 
doctoral dissertation while not in residence as a full-time student, if during such 
a period the faculty advisor or research director is able to maintain close super-
vision of the work. A student in this status (x-time) must maintain enrollment as 
a doctoral degree candidate by registering each semester for “995: continuation 
of doctoral enrollment” and paying the designated fee for this registration. A stu-
dent completing a master’s degree under these conditions must register for “895: 
continuation of master’s enrollment.” All students must maintain continuous 
enrollment. If enrollment is allowed to lapse, students must pay the appropriate 
fee for unregistered semesters in order to register the dissertation.

Registration of Dissertation (Ph.D. and Master’s)
Ph.D. dissertations are submitted for registration in the office of the appro-

priate associate dean for graduate studies. After approval by the associate dean, the 
Ph.D. dissertation is considered registered when it is accepted in the Office of the 
University Dean of Graduate Studies. Master’s dissertations are registered in the 
office of the appropriate associate dean for graduate studies. Students must pay the 
appropriate fee for unregistered semesters (or quarters for the Simon School) in 
order to register the dissertation. Instructions for the preparation of dissertations 
are available in the Office of the University Dean of Graduate Studies, the Of-
fice of the Associate Dean for Graduate Studies, in departmental offices, or on 
the University’s Web site at www.rochester.edu/theses.

Refund of the Current Semester or Quarter Fee
When the final two corrected copies (one for the School of Medicine and 

Dentistry and the School of Nursing) of the dissertation are turned in, the 
student is eligible for a refund of the current fee for continuing enrollment ac-
cording to the following schedule: 75 percent during the first calendar month of 
the semester or first three weeks of the quarter for the Simon School, 50 percent 
during the second calendar month of the semester or second three weeks of the 
quarter, or 25 percent during the third calendar month of the semester or third 
three weeks of the quarter. The form for refund is available in the Office of the 
University Dean of Graduate Studies for Ph.D. students, and in the Office of the 
Associate Dean for Graduate Studies for master’s students.

GRADES
Grades for graduate students are reported on one of two systems. One is A 

(excellent), A–, B+, B (good), B–, C (poor), and E (failure). The other is S  
(satisfactory) and E (failure). (See the bulletin of the Eastman School of Music 
for the grading system in effect for that School.)

The grade S may not be used for any student in a class in which the other 
students are graded on the A, A–, B+, B, B–, C, E scale (except “591” and 
“595”).

www.rochester.edu/theses
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Minimum grades for courses or research work carrying graduate credit are 
C or S. C is, however, considered to be a failing grade for any student who is 
on probation.* Moreover, a student who receives the grade of C in each of two 
courses, or for eight hours of work toward the degree (even if in only one course), 
will thereby have raised the question of the adequacy of his or her academic 
performance. In those circumstances the student’s record must be reviewed by 
the associate dean for graduate studies in consultation with the student and the 
program director. Individual colleges may have established higher minimum 
standards.

The following grades are also assigned to courses: I, assignments not com-
pleted, and W, withdrawal from a course.

Courses or research for which a student has registered and which are graded 
I (incomplete) must be completed within the time period stated by the professor. 
Matriculated graduate students in the College should refer to the “Policies 
Governing Use of the Grade of Incomplete in Graduate Courses” in the Col-
lege section of the Bulletin. It is the responsibility of the student to complete 
the work; the professor may replace the grade of incomplete with IE (failure) or 
with a passing grade at any time. Retroactive dropping of credit hours after the 
conclusion of a semester is not permitted if the change affects the student’s time 
status (full-time status changes to part-time status) for that particular semester.

Doctoral students who have registered for a total of at least 90 hours or more 
beyond the bachelor’s degree, but whose accepted and completed hours are fewer 
than 90, may register for “999: doctoral dissertation” only with written approval 
of the appropriate associate dean for graduate studies. (See the School of Nursing 
Ph.D. handbook for the policy regarding the use of “999.”)

Any student whose enrollment is continued will be considered to be in good 
academic standing.

PROGRAMS OF STUDY
A faculty advisor will generally be named for each student by the end of 

the first year of study. The advisor assists the student in developing a complete 
program of study for the anticipated degree. Each program and all subsequent 
changes must be approved by the student’s advisor and the associate dean for 
graduate studies. Students who take courses without the approval of the advisor 
and the associate dean, or without registering for them, may not receive credit 
toward their degree requirements.

Ph.D. programs, approved by the department chair, program director, or their 
representative, should be filed with the associate dean for graduate studies no 
later than two years after initial registration as a matriculated student.

Master’s degree programs must be filed no later than the date specified by the 
college.

* In the School of Nursing a grade of C automatically places a master’s student on probation. Policies regarding 
student progression rest with the standing faculty committee and the Student Affairs Committee, not the faculty 
advisor.
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CONFERRAL OF DEGREES
Degrees are awarded by the Board of Trustees at its regular meetings (Oc-

tober, March, and May) and conferred annually at the University’s Commence-
ments. A degree candidate, upon meeting all degree requirements, will be rec-
ommended for the degree at the next meeting of the Board of Trustees, but will 
receive the diploma at the following Commencement.

TRANSCRIPTS
Transcripts of graduate work will be issued only at the written request of the 

student. There is a transcript fee for each copy requested, and payment must 
accompany the transcript request. Transcript requests should be directed to the 
University registrar. (Students in the Eastman School of Music should request 
transcripts from the registrar, ESM.) The University reserves the right to with-
hold academic transcripts if an outstanding balance is owed the University.

WITHDRAWAL
The continuance of each student upon the rolls of the University, the re-

ceipt of academic grades, and the conferring of any degrees or the granting of any 
certificate are strictly subject to the discretionary powers of the University.

Each student concedes to the University the right to require his or her with-
drawal at any time for just cause.

Voluntary withdrawal from the University by a student who has not com-
pleted the degree program should be reported in writing by the student to the 
appropriate associate dean for graduate studies.

STUDENT RECORDS
The University of Rochester complies fully with the provisions of the Family 

Educational Rights and Privacy Act (FERPA), 20 U.S.C. 1232g. Under FERPA 
students have, with certain limited exceptions, the right to inspect and review 
their educational records and to request the amendment of their records to en-
sure that they are not inaccurate, misleading, or otherwise in violation of the 
student’s privacy or other rights. Requests to inspect or review records should 
be addressed to the registrar, or to the appropriate administrator responsible for 
the record and will be honored within 45 days. Any student questioning the 
accuracy of any record may state his or her objection in writing to the Univer-
sity administrator responsible for the record, who will notify the student of a 
decision within 45 days of receiving the objection. Final review of any decision 
will be by the appropriate dean who, if requested by the student, will appoint a 
hearing committee of two faculty members and one staff member to investigate 
and make recommendations. Students concerned with the University’s compli-
ance with FERPA have the right to file complaints with the U.S. Department of 
Education’s Family Compliance Office.

FERPA further requires, again, with certain limited exceptions, that the 
student’s consent must be obtained before disclosing any personally identifiable 
information in the student’s education records. One such exception is disclosure 
to parents of dependent students. Another exception is disclosure to school of-
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ficials with legitimate educational interests, on a “need-to-know” basis, as deter-
mined by the administrator responsible for the file. A “school official” includes 
anyone employed by the University in an administrative, supervisory, academic, 
research, or support staff position (including law enforcement unit personnel and 
health staff); any person or company acting on behalf of the University (such as 
an attorney, auditor, or collection agent); any member of the Board of Trustees or 
other governance/advisory body; and any student serving on an official commit-
tee, such as a disciplinary or grievance committee, or assisting another school of-
ficial in performing his or her tasks. A school official has a legitimate educational 
interest if the official needs to review an education record in order to fulfill his 
or her professional responsibility. Other exceptions are described in the FERPA 
statute and regulations 34 C.F.R. Part 99.

The University considers the following to be directory information: name, 
campus address, e-mail address, home address, telephone number, date and place 
of birth, academic fields of study, current enrollment (full or part time) dates 
of attendance, photographs, participation in recognized activities and sports, 
degrees and awards, weight and height of athletic team members, previous 
educational agencies or institutions attended, and other similar information. 
The University may publicize or respond to requests for such information at its 
discretion. However, the use of the records for commercial or political purposes 
is prohibited unless approved by the appropriate dean.

Currently enrolled students may request that directory information be with-
held from disclosure by making a request, in writing, to the appropriate registrar. 
All requests made on or before August 4 will make it possible to have directory 
information omitted from printed directories. Requests made after this date 
should still be forwarded since they will prevent directory information from 
being released in the future. The University assumes that failure on the part of 
the student to specifically request the withholding of any directory information 
indicates approval of disclosure.

UNIVERSITY LETTERHEAD
When an individual or group uses a University letterhead, or employs the 

phrase “University of Rochester” in a specially invented letterhead, there is the 
implication that the communication has the sanction of the University. Such 
letterheads are sometimes used inappropriately in letters or other documents to 
pursue a personal goal or for social or political purposes that are not the direct 
responsibility of the University. In these cases, such a letterhead should not be 
used, however worthy the cause and despite the fact that University members 
may be part or all of the membership of a group.

If there is any doubt about the appropriate use of a University letterhead, the 
provost or the president should be consulted.

UNIVERSITY WEB
The University Web is the University of Rochester’s collection of Web-

based information access tools and documents residing on University Web serv-
ers. The University Web Group, with responsibilities as delegated by the presi-
dent and provost, serves as a point of coordination for University Web activities 
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and reviews and establishes University Web policies as needed. The right to 
use computing and telecommunications resources can be revoked if misused or 
abused, even if unintentionally. Activities and products must be consistent with 
the University’s academic ethics, including guidelines on computer security, pro-
hibition of racial and sexual harassment, academic misconduct, nondiscrimina-
tion, confidentiality of records, appropriate use of computing facilities, as well as 
federal and state computer crimes statutes. Violations include but are not limited 
to: commercial activities not approved by the University; using this medium to 
harass or to create, store, or transmit libelous or obscene materials; copyright and 
licensing infractions; and infringing on rights of personal privacy.

DISCIPLINARY PROCEDURES AND GUIDELINES
University of Rochester students are expected to abide by the rules of the 

University and to conduct themselves in accordance with accepted standards of 
good citizenship, honesty and propriety, and with proper regard for the rights of 
others. When students violate the University’s rules and regulations, they may 
be subject to disciplinary action. Any student accused of misconduct will be 
treated in accordance with standards of fundamental fairness as explained on 
pages 46–49. 

In general, all complaints involving nonacademic matters are forwarded to 
the judicial officer in the Office of the Dean of Students for appropriate dispo-
sition. Suspected graduate student misconduct will be reported to the appro-
priate department chair and associate dean, who will determine whether alleged 
misconduct by a graduate student is academic or nonacademic. The fundamental 
criterion for this determination is whether the student was acting in a scholarly 
or professional capacity in his or her role as a student, teaching assistant, or ex-
pert in his or her discipline.

The goals of University judicial processes are to determine if there has been 
a violation of University policy, and, if so, to implement an appropriate remedial 
measure that makes the student aware of community standards and discourages 
the student from subsequently engaging in unacceptable behavior. Another sig-
nificant goal is to protect the members of the University community. Detailed 
information on the Student Discipline Guidelines is outlined below as follows:

 The Nature and Objectives of the University
 Basic Rights and Expectations
 The University and the Public Law
 Division of Jurisdiction and Responsibility
 Standards of Conduct
 Judicial Process
 Fundamental Fairness
 Sanctions
 Appeals
 Disciplinary Records
 Academic Misconduct
 Harassment and Discrimination
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THE NATURE AND OBJECTIVES OF THE UNIVERSITY
The University of Rochester is dedicated to providing educational opportun-

ities for its students and to transmitting and advancing knowledge. The tradition 
of the University as a sanctuary of academic freedom and a center of informed 
discussion is an honored one. It is committed to the protection of intellectual 
freedoms and rights: of professors to teach; of scholars to study; of students to 
learn; and of all to express their views.

The University of Rochester is pluralistic and values diversity. Members of 
the community must respect the rights of the individuals and diverse groups that 
constitute the University. It is essential that the University remain supportive of 
democratic and lawful procedure, dedicated to a rational approach to resolving dis-
agreement, and free from discrimination, violence, threats, and intimidation.

BASIC RIGHTS AND EXPECTATIONS
Students who choose to attend the University of Rochester should understand 

that they have certain fundamental rights and that they have committed themselves 
to adhering to academic and social standards essential to the well-being of the com-
munity. Any student charged with misconduct will be treated in accordance with 
the basic standards of fundamental fairness, which include timely notification of 
charges, fair and impartial hearings, and the right of appeal.

A significant goal of campus judiciary proceedings is to promote the welfare 
of the student, making the student aware of community standards, and discour-
aging the student from engaging in unacceptable behavior. Another significant 
goal is to protect the University community’s collective interests and deter po-
tential offenders.

There are important technical differences between campus and criminal ju-
dicial proceedings. Universities, in contrast to the state, do not have fully trained 
police or investigative units, do not have legal counsel in preparing or presenting 
cases, and have limited capabilities in comparison with the state to subpoena 
witnesses or punish them for perjury. It would not be in either the University’s or 
the student’s best interest to attempt to incorporate these features in the campus 
judicial system. Indeed, a formal and adversarial procedure might have the effect 
of suppressing information that, in the interest of a student’s long-term develop-
ment, is best to bring out. 

THE UNIVERSITY AND THE PUBLIC LAW
A. The University is not a sanctuary from public law and does not promote or 

condone unlawful behavior. The University cooperates with law enforcement 
authorities in a manner consistent with its legal duties and the interests of 
the University community.

B. Students under prosecution for violation of public law may also be subject 
to University judicial proceedings, which are independent of those under 
public law. The University may take prompt action under its own procedures 
regardless of whether the public officials have disposed of the case or what 
disposition they make.

C. Students may be subject to University discipline for allegations of unlawful 
conduct that occur on University property or that occur off campus if such 
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off-campus conduct is associated with a University activity or raises consid-
erable concerns that the individual or group poses a threat to the safety or 
welfare of the University community.

DIVISION OF JURISDICTION AND RESPONSIBILITY
A. Authority to discipline students (which the University considers to be any 

person or group who is or was in attendance during an academic period in 
which misconduct occurred or between academic periods for continuing 
students) is vested in the president of the University by the University’s 
bylaws. This authority has been delegated through the vice president and 
University dean of students to the judicial officer in the Office of the Dean 
of Students for all nonacademic discipline involving both undergraduate 
and graduate students with a further delegation to disciplinary hearing  
teams. These disciplinary hearing teams determine, on the basis of the 
standards of the University community, whether a given alleged act can be 
said to have occurred by the preponderance of the evidence and if so, the 
response which is most likely to uphold community standards and educate the 
individual who committed the act. As the University official responsible for 
discipline, the judicial officer receives the recommendation of these groups 
on behalf of the University, accepts or modifies the recommendation, and 
formally implements University disciplinary action.

B. Jurisdiction over cases of academic misconduct involving graduate students 
has been delegated to individual department hearing panels who, in con-
sultation with the associate dean for graduate studies, make findings and 
submit recommendations to the University dean of graduate studies.

C. There is not always a clear distinction between academic and nonacademic 
misconduct. The fundamental criterion for deciding whether a matter is 
academic or nonacademic is whether the student was acting in a scholarly 
or professional capacity. When the incident involves a student acting in  
his or her role as a student, teaching assistant, or expert in his or her disci-
pline, then the matter is an academic matter. When the incident involves  
a student acting as an individual independent of these roles, then the mat-
ter is nonacademic. The available hearing procedures are not intended to 
be mutually exclusive; it is possible that a student could be subject to both 
academic and nonacademic discipline for the same misconduct.

D. Discretionary responsibility for handling extreme cases, where such ac-
tion is essential for maintaining the orderly processes of the University, 
is retained by the president or a delegate. The University retains the right 
to summarily suspend, ban, or otherwise constrain students if they pose a 
perceived threat to themselves or to the University community, including  
threats to their own physical or emotional safety and well being, the pres-
ervation of University property, or safety and order on University premises. 
Summary suspension, removal from housing, or other interim restrictions 
may be imposed before, during, or after a hearing and during any appeal 
process.

E. Other officers and agents of the University may promulgate rules and regu-
lations applicable to students in particular situations independent of these 
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procedures and guidelines. These officers and agencies shall report serious 
violations of such rules and regulations to the judicial officer.

STANDARDS OF CONDUCT
Students are expected to abide by the rules of the University and to conduct 

themselves in accordance with accepted standards of good citizenship, honesty, 
and propriety, and with proper regard for the rights of others. Students must also 
obey federal, state, and local laws as would any good citizen. Furthermore, their 
responsibilities as students, scholars, researchers, and in many cases teachers and 
emerging professionals, often make special demands for the highest ethical stan-
dards. 

The maintenance of harmonious community standards requires that be-
havior which interferes with or threatens the welfare of others or the University 
community be prevented. Ignorance of these standards will not be considered a 
valid excuse or defense. Student participation in any unlawful or other poten-
tially serious violations of University policy may lead to suspension or expulsion 
from the University.

While this list is not intended to be exhaustive, some examples of how stu-
dents might violate University standards and regulations include:

1. Fraud, misrepresentation, forgery, falsifying documents, records, or identi-
fication cards, fabricating research data, plagiarism, and other scientific and 
academic misconduct. (See Academic Misconduct below.)

2. Unlawful use, manufacture, sale, distribution, or possession of alcohol, drugs, 
narcotics, or controlled dangerous substances.

3. Unlawful or improper possession, distribution, or use of firearms, knives, or 
other dangerous weapons.

4. Disorderly conduct, including fighting, threats, harassment, or other conduct 
which threatens the health or safety of another.

5. Obstruction, disruption, or noncooperation with a disciplinary hearing 
process, including perjury, and the failure to comply with an imposed sanc-
tion.

6. Failure to comply with any reasonable request of a University official acting 
within the scope of his or her duties.

7. Theft and/or damage to the property of the University or others.
8. Unauthorized use of or entry into property or facilities; obstruction of or 

dangerous interference with the free flow of traffic on campus; leading or 
inciting the disruption of normal activities of others on campus.

9. Hazing, which may include actions taken or situations created to produce 
mental or physical harm, discomfort, embarrassment, harassment, or rid-
icule.

10. Sexual harassment, racial harassment, or any other form of illegal discrimi-
nation. (See Harassment and Discrimination policies and procedures outlined 
below.)

11. Sexual misconduct, including any form of unwanted sexual contact. “Un-
wanted” means against a person’s wishes or without consent, including 
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those instances in which the individual is unable to give consent because 
of unconsciousness, sleep, impairment, or intoxication due to alcohol or 
other drugs.

12. Any violation of the University’s policies, rules, or regulations.

 JUDICIAL PROCESS
All complaints against undergraduates that involve nonacademic mis-

conduct should be forwarded to the judicial officer in the Office of the Dean of 
Students.

All complaints against graduate students should be forwarded to the appro-
priate associate dean for graduate studies within that student’s school or college 
who determines whether the complaint should be treated as an academic or a 
nonacademic matter. Academic matters will be referred to the appropriate as-
sociate dean, as explained on pages 50–52. Nonacademic matters will be referred 
to the judicial officer who will consult with the associate dean before going for-
ward with any complaint against a graduate student that he or she receives from 
any source other than the associate dean.

The judicial officer screens cases and is obligated to make judgments on the 
disposition of disciplinary complaints of a nonacademic nature. The judicial of-
ficer has several basic options with any given complaint:

a. Dismiss the complaint as groundless or trivial.
b. Decide that the complaint should be handled as an administrative matter.
c. Direct the complaint to mediation or some other informal means of reso-

lution.
d. Decide that the complaint contains grounds to reasonably believe that the 

University’s policies, rules, or regulations have been violated and charge the 
student, on behalf of the University, accordingly.

Normally within 14 days after a student is charged the hearing team will be 
convened. The accused student will receive notice of the hearing at least 7 days 
before the hearing. If these time lines cannot be met, the judicial officer will ad-
vise the accused (and any other participants who need to know) of the reason for 
the delay and an alternative time line.

The judicial officer will hold an informational session with each of the per-
sons involved in the complaint or named in the report to discuss the charges 
put forth and the hearing process. The judicial officer may take any reasonable 
steps to insure an orderly hearing process, including asking other members of the 
University community, not explicitly named or involved in the official report or 
complaint, to take part in the judicial process as the judicial officer deems ap-
propriate for the proper and true adjudication of the matter. The judicial officer 
has full discretion to make appropriate changes, additions, or clarifications to the 
disciplinary procedures depending on the circumstances.

In cases where the student will have a judicial hearing, the judicial officer 
will give him or her a copy of the Handbook on Student Discipline, which explains 
the University’s judicial process and the student’s rights.* The judicial officer will 
also give the student one day to choose an All Campus Judicial Council (ACJC) 

*For the School of Nursing, consult the School of Nursing Handbook.
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hearing (for undergraduates), an All Graduate Judicial Council (AGJC) hear-
ing (for graduates), or an administrative hearing. The ACJC and AGJC hearing 
teams are made up of at least five, but not to exceed nine, student justices includ-
ing a chief and associate chief. Undergraduate justices for the ACJC are selected 
each spring by a panel composed of four student senators, the chief justice, and 
the associate chief justice. Graduate student justices are selected by the associate 
deans of the respective schools/colleges. A member of the faculty serves as an 
advisor and nonvoting member. If the student fails to complete the appropriate 
paperwork within one day or if the circumstances warrant, the judicial officer 
will decide the hearing forum.

The administrative hearing team normally consists of four (at least three, but 
no more than six) faculty and/or staff of the University. The administrative hear-
ing team is selected by the judicial officer (in consultation with the appropriate 
associate dean for accused graduate students) from a group of approximately 20 
faculty and staff from throughout the University who serve as a standing com-
mittee to hear such complaints. Panelists will be selected to provide balance and 
to ensure that no panelist is a member of either party’s academic department or 
field of interest. Cases of allegations involving sexual assault, sexual harassment, 
racial harassment, and other illegal discrimination are reviewed by administra-
tive hearing team members who have been specially trained to handle such cases 
in a sensitive and appropriate manner.

Within the hearing, there are two decisions a team must reach. It must find 
whether there has been a violation of the University’s policies, rules, or proce-
dures and if so, recommend a remedial measure or penalty. The purpose of the 
hearing team is to learn, to the best of its ability, the truth from all parties to 
the charge. The hearing team is not to assume the role of either prosecution or 
defense. The team treats both the accused and those providing testimony against 
the accused in the same manner.

FUNDAMENTAL FAIRNESS
Except in extreme cases (where discretionary responsibility has been re-

tained by the president or a delegate), no student shall be expelled or suffer other 
disciplinary action for nonacademic misconduct unless the judicial officer takes 
summary disciplinary action (interim sanction pending a hearing) or unless the 
student has gone through a hearing. However, a student or group may waive any 
disciplinary hearing after consultation with the judicial officer, who will imple-
ment an appropriate sanction.

Fundamental fairness for disciplinary hearings at the University consists of 
the following standards:

1. All charges must be in writing and presented to the student at the time of 
notification of the hearing.

2. Charges shall be reasonably specific as to the nature, time, and place of the 
alleged infraction.

3. The student shall be informed of his or her rights at the time he or she is 
charged and in his or her preliminary meeting with the judicial officer.

4. The accused shall be afforded one day to decide which kind of hearing he 
or she wishes to have.
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5. The accused shall be afforded at least seven days’ notice of the hearing in 
writing.

6. Hearings are normally scheduled within 14 business days after the hearing 
forum has been selected; however, the judicial officer may extend time lines 
to accommodate academic calendar or other extenuating circumstances.

7. All hearings are closed.
8. The accused shall have the right to be accompanied by an advisor who  

may confer with and assist the accused but may not speak for him or her as 
an advocate. The advisor may be any member of the University commu-
nity who is not an attorney. Names of recommended advisors who are well 
informed about disciplinary procedures are available from the Office of the 
Dean of Students.

9. Both the accused and the judicial officer have the right to request that the 
hearing be recorded. A recording of the hearing will be available in the 
event of an appeal, but remains the property of the University.

10. The accused shall have the opportunity to answer accusations and to submit 
the testimony of material witnesses on his or her own behalf.

11. All evidence and testimony, including the relevant security reports, the text 
of statements made by the accused prior to his or her hearing and used at 
the hearing, and any physical evidence shall be presented in the presence 
of the accused; however, legal rules of evidence shall not apply.

12. Relevant reports, documents, and other evidence may be reviewed by the 
accused in the Office of the Dean of Students prior to the hearing. Copies 
of any such material may not, however, leave the office.

13. The accused shall have the opportunity to indirectly question (through the 
hearing teams) all witnesses. This does not necessarily include the right to 
confront witnesses in person.

14. The accused and all other participants are expected to fully cooperate in 
the hearing. However, the accused has the right not to take the oath. In 
such a case a violation of University policy may nevertheless be found  
based on the other evidence presented. If the oath is not taken, the accused 
may ask questions of the witnesses and may summarize the testimony of the 
witnesses, but may not describe the incident.

15. The hearing teams shall determine by a majority vote whether it is more 
likely than not (i.e., by a preponderance of the evidence) that the accused 
violated a University policy, rule, or regulation.

16. The findings and recommendations of any of the hearing teams will be 
forwarded to the judicial officer. In the event the judicial officer does not 
accept the findings or recommendation of a hearing team, he or she may 
request further consultation and review by the hearing team or may make  
a different finding or recommendation if warranted by the evidence pre-
sented at the hearing. The judicial officer will notify the accused in writing 
of the hearing team’s findings/recommendations and of his or her decision 
and sanctions, if any.

17. The accused has the right to appeal a final decision in a nonacademic case 
to the appropriate dean/director and in an academic case to the provost.

18. The judicial officer has discretion to modify, expand, or clarify these stan-
dards and any other aspect of the disciplinary process, depending on the 
circumstances.
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Victim’s Rights
In all cases, charges are brought by the University against a student accused 

of an offense; in many cases, the University is in fact the only identifiable “vic-
tim” of an alleged offense. However, there are cases in which there is an identi-
fiable “victim” other than the University. When the judicial officer determines 
that a victim can be identified, the victim is entitled to the following:

1. He or she may be present to hear all testimony, indirectly question witnesses 
(through the hearing teams), and may be accompanied by an advisor who 
may confer with and assist the victim but may not speak for him or her as 
an advocate. The advisor may be any member of the University community 
who is not an attorney;

2. He or she is entitled to learn the final outcome of the case;
3. He or she will be given an opportunity to make a victim impact statement 

which will become part of the case record to be reviewed by the judicial 
officer in any decision/sanction and by any dean or director considering an 
appeal; and

4. He or she may request separate hearing rooms (connected electronically) in 
order to allow full participation of the parties while at the same time avoiding 
undue embarrassment or intimidation.

SANCTIONS
Maintenance of community standards is an important component of the 

judicial process. A major goal of the disciplinary process in particular and the 
University in general is to teach why something is wrong as well as to prevent 
its repetition. This goal is often difficult to carry out, but an effort is made to 
impose a penalty that will best educate the student or group involved. One or 
more of the following sanctions (or any combination) may be implemented 
when students or groups have been found in violation of University regulations. 
The following list is not exhaustive and other sanctions may be imposed at the 
discretion of the judicial officer.

1. Community Restitution, which may require individuals or groups to write 
a letter of apology, participate in a designated service project, or give an 
identified community (on or off campus) a number of service hours to be 
completed within a specified time period.

2. Counseling Intervention, which may be recommended, and in some cases 
required, when behavior indicates that the counseling may be beneficial to 
the student. Specific circumstances will determine an appropriate mental 
health service referral, which may include drug, alcohol, and other educa-
tional workshops.

3. Financial Restitution, which may require individuals or groups to restore or 
replace within a specified time, property which has been damaged, defaced, 
lost, or stolen.

4. Revocation or Restriction of Privileges for the use of designated University 
facilities or programs.

5. Disciplinary Warning, including an official letter of reprimand to the student 
stating that his or her behavior is in violation of University policy and may 
not recur.
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6. Disciplinary Probation, which normally consists of an official notice that 
further violation of University policy will result in serious consideration 
being given that the individual or group not be permitted to continue as a 
student or group at the University of Rochester. This is a serious warning 
which serves as a check on the student’s or group’s future behavior. Once a 
student or group is on probation, any further disciplinary action will be more 
severe. Probation is given for a period of time and can limit the activities or 
privileges of a student or group if specified.

7. Suspension from University Housing, which involves revocation of the priv-
ilege of living in University housing for a certain period of time. Students or 
groups who have their housing contracts or leases terminated for disciplinary 
reasons are not entitled to a reimbursement.

8. Suspension, which generally involves the revocation of the privilege of at-
tending the University and using its facilities for a certain period of time. 
Conditions for re-entry may be specified.

9. Expulsion, which means the student is permanently separated from the 
University. He or she may not apply for readmission to any program.

APPEALS

Grounds for Appeal
An appeal is intended to provide an opportunity to consider any previously 

overlooked, exceptional, or unfair circumstances pertinent to the case. It is not 
intended to be a rehearing of the events presented at the original disciplinary 
hearing. The only grounds on which an appeal can be made are:

1. To review the punishment in order to determine whether it was appro-
priate;

2. To consider information sufficient to alter the decision that was not brought 
out at the disciplinary hearing; or

3. To determine whether errors substantive enough to affect the decision were 
made during the hearing.

Process of Appeal
An appeal must be made in writing to the appropriate dean/director (for 

nonacademic cases) or to the provost (for academic cases) within seven days 
of the date of the letter officially stating the original disciplinary decision. This 
letter will be the formal basis of appeal. The letter should state the grounds on 
which an appeal is made and what the appellant believes supports an appeal on 
those grounds. The dean/director or provost may review some or all of the ma-
terial from the original hearing before considering an appeal. The dean/director 
or provost may consult with anyone he or she feels is pertinent to, or would be 
helpful in determining, the appeal.

Effect of Appeal
The student appealing will receive a written decision from the dean/director 

or provost. On appeals, the dean/director or provost may modify the decision. At 
the discretion of the dean/director or provost and upon the recommendation of 
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the judicial officer, where appropriate, all or some of the sanctions may be sus-
pended pending the final decision.

DISCIPLINARY RECORDS
Student records, including files from disciplinary cases maintained by the 

University, are treated with appropriate confidentiality, in accordance with the 
University policy on student records and relevant legal standards. Academic 
transcripts issued during periods of suspension or expulsion will be accompanied 
by a letter from the registrar indicating that the student is currently suspended or 
expelled from the University for disciplinary reasons. Officers of the University 
who have knowledge of disciplinary action may on occasion be asked to respond 
to inquiries regarding the student’s involvement in disciplinary action. In ac-
cordance with the confidentiality of such records, the University officer may 
only reveal such information with the authorization of the student, except when 
required by law or when the University officer perceives a significant risk to the 
safety or well-being of that student or others. Disciplinary files are normally de-
stroyed five years after the student’s graduation or other separation from the Uni-
versity. However, certain University officials may retain indefinitely a record of 
offenses and final dispositions (without the names of the participants) to provide 
a precedent to assist the adjudication of future cases.

ACADEMIC MISCONDUCT

Academic Honesty Policy
The University of Rochester considers academic honesty to be a central 

responsibility of all students. Suspected infractions of University policies will be 
treated with the utmost seriousness. Suspected graduate academic misconduct will 
be reported to the department chair and associate dean for graduate studies. 

A common form of academic dishonesty is plagiarism. This is the use, 
whether deliberate or unintentional, of an idea or phrase from another source 
without proper acknowledgment of that source. The risk of plagiarism can be 
avoided in written work by clearly indicating, either in footnotes or in the paper 
itself, the source of any other major or unique idea which you could not or did 
not arrive at on your own. Sources must be given regardless of whether the mate-
rial is quoted directly or paraphrased. Another form of plagiarism is the copying 
or obtaining information from another student. Submission of written work, 
such as laboratory reports, computer programs, or papers, which has been copied 
from the work of other students, with or without their knowledge and consent, is 
also plagiarism. In brief, any act that represents someone else’s work as one’s own 
is an academically dishonest act. 

A second example of academic dishonesty relates to misuse of library mate-
rials. Any act that maliciously hinders the use of or access to library materials is 
academically dishonest and falls under the terms of this policy. The removal of 
pages from books or journals disadvantages others in the academic community. 
Similarly, the removal of books from the libraries without formally checking out 
the items, the intentional hiding of materials, or the refusal to return reserve 
readings to the library is dishonest and harmful to the community.
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There are several other forms of academic dishonesty including, for example, 
obtaining an examination prior to its administration or using unauthorized aids 
during an examination. It is also academically dishonest to knowingly falsify data 
or data analysis results or assist someone else in an act of academic dishonesty.

A student remains responsible for the academic honesty of work submitted 
to the University as part of the requirements for the completion of a degree (or 
any other coursework taken at the University) even after the work is accepted 
or the degree is granted. This rule applies to students who are no longer matricu-
lated at the University of Rochester, including those who have graduated. 

Ignorance of these standards is not considered a valid excuse or defense.

JUDICIAL PROCESS FOR ACADEMIC MISCONDUCT
As indicated in the diagram on page 52, charges of academic misconduct 

are referred to the student’s department by the associate dean. In a school or 
college without departments, these matters will be handled by the school or col-
lege. Each department, interdisciplinary program, or college will have a written 
policy on file with the associate dean to deal with these matters and a designated 
group called the Department Hearing Panel (Committee on Academic Integ-
rity at Eastman) to hear the charge. The department may utilize one of several 
mechanisms for hearing charges of academic misconduct. These may include a 
panel that consists of (1) the usual faculty group that deals with graduate student 
business, (2) the entire faculty of the department, or (3) a committee appointed 
by the department chair specifically for the purpose of hearing the academic mis-
conduct charge. A department’s written policy may also call for graduate student 
representation on the panel.

The Department Hearing Panel, in consultation with the associate dean 
and in accordance with the standards set forth in the section Fundamental Fair-
ness above (to the extent appropriate to the circumstances—with the associate 
dean functioning as the “judicial officer” and the Department Hearing Panel as 
the “hearing team”) conducts a hearing, makes findings and presents a recom-
mendation to the appropriate dean or director who reviews the findings and rec-
ommendation, and submits them, along with his or her recommendation, to the 
University dean of graduate studies, who issues the final decision and sanction. 
An appeal may be made to the provost within seven days of the decision and 
will follow, to the extent feasible, the procedures set forth in the section Appeals 
above. 

If either the department chair or the associate dean believes that the alleged 
misconduct in any way involves sponsored research (including federal training 
grants), threatens the integrity of the scientific method, or compromises the cre-
ation of new knowledge (including original art, scholarship, and research), the 
matter will be referred to and will follow the procedures outlined in the Policy 
on Misconduct in Scholarship and Research in the Faculty Handbook.

HARASSMENT AND DISCRIMINATION
It is the University’s aim to provide a setting which is characterized by re-

spect for the individual and encouragement to develop his or her full potential. 
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The University is pluralistic and seeks to provide a setting that respects diversity 
of individuals and groups and that promotes free exchange of information and 
ideas among faculty, staff, students, patients, and guests.

 The University will not tolerate any behavior, including verbal or physical 
conduct, which constitutes illegal discrimination or harassment in any form. 
All members of the University community are accountable for compliance 
with this policy. The University is committed to assisting victims of harassment 
and discrimination wherever they occur in the University community by tak-
ing corrective actions against violations of this policy. Violations may lead to 
disciplinary action which, in sufficiently severe cases, may result in separation 
from the University. Certain forms of harassment are also illegal under state and 
federal laws, including sexual and racial/ethnic harassment.

Sexual Harassment
The University regards as sexual harassment unwelcome conduct of a sexual 

nature which involves the misuse of authority in an attempt to obtain personal 
benefits or favors or which a reasonable person in that position would regard 
as so severe, persistent, or pervasive as to disrupt the learning or working envi-
ronment. Under this definition, depending on the circumstances, the following 
types of behavior might be considered sexual harassment:

• comments about an individual’s body, clothing, or lifestyle which have sexual 
implications or which demean that individual’s sexuality or gender;

• repeated offensive sexual flirtations, leering, or ogling;
• inappropriate and offensive sexual advances and propositions;
• display of sexually demeaning objects, pictures, or cartoons in areas accessible 

to members of the University community;
• implied or direct threats or insinuations that an individual’s refusal to submit 

to sexual advances will adversely affect the individual’s status, evaluation, 
grades, wages, advancement, duties, or career development;

• solicitation of sexual activity or behavior by promise of rewards to the 
individual’s performance, evaluation, grades, wages, advancement, assigned 
duties, or career development;

• unnecessary touching, patting, pinching, or brushing another’s body or 
clothing;

• stalking, telephone or computer harassment, dating violence, sexual assault, 
or date rape.

Racial Harassment
The University regards as racial harassment any verbal or physical act which 

is intended to cause or could reasonably be expected to cause individuals or 
groups to feel intimidated, demeaned, or abused because of their racial or ethnic 
background or national origin. Indicators of racial harassment include but are 
not limited to:

• racist graffiti, pictures, or cartoons;
• racial jokes or stereotyping activities;
• racially degrading and derogatory words, epithets, statements, or physical 

acts.
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Procedure
Incidents of harassment and discrimination may be resolved through both 

informal and formal means. In some cases, special assistance may be required to 
determine which is the best alternative to follow. The University has appointed 
University intercessors to be available to students, staff, or faculty for complaints 
or questions dealing with sexual and racial harassment and to assist in the devel-
opment of further communication and education about the issues. An interces-
sor may help facilitate an informal resolution. An intercessor may also be con-
sulted if previous questions or complaints have not been resolved satisfactorily 
or if it is believed that there has been retaliation against the complainant. The 
intercessors are trained counselors who understand the importance of confidenti-
ality and who will normally honor requests to take no further action; however, if 
the intercessor determines that there may be some threat of harm or  a pattern of 
discriminatory or harassing behavior, he or she may have an independent obliga-
tion on behalf of the University to take corrective action. These appointments 
have been made in an effort to provide both assistance and appropriate confiden-
tiality. They are not meant to eliminate other channels of grievance procedures 
also available to students, staff, and faculty.

The intercessors may be consulted by phone, intramural mail, or electronic 
mail as listed in the University of Rochester directory. The University’s Equal 
Opportunity Coordinator (275-4321) may also be contacted regarding any ques-
tions or concerns.

Formal procedures may also be used for resolution of these and other com-
plaints. Any student who wishes to bring a formal complaint alleging harassment 
or illegal discrimination has various options depending on the identity of the 
alleged harasser. If the accused is another student, the student bringing the com-
plaint should notify the judicial officer (in the Office of the Dean of Students), 
who, after determining that a charge is in order, convenes an administrative 
hearing team specially trained to hear complaints involving harassment or dis-
crimination. If the complaint is against a staff member, the student bringing the 
complaint should address the complaint to the staff member’s supervisor who 
would follow the grievance and discipline procedures outlined in the Univer-
sity’s Personnel Policies 154 and 160, as appropriate. If the complaint is against 
a faculty member, the complaint would be forwarded to that faculty member’s 
supervisor, who would follow the grievance procedure outlined in the Faculty 
Handbook.

Persons in positions of authority are expected to take prompt and appropriate 
corrective action in response to any alleged or observed incident of harassment 
or discrimination. Such action must include careful determination of the facts, 
whether or not the questioned conduct has prompted a formal complaint.

The University is committed to an environment which encourages, pro-
motes, and protects free inquiry and free expression. The harassment and 
discrimination policies are not intended to restrict freedom of speech or any 
legitimate form of artistic or visual expression. These policies are also not in-
tended to restrict discussion and debate in the classroom or academic forum. 
Protecting the values of free expression, especially in an academic community, 
should be taken into account in administering these policies; this does not, how-
ever, include protecting acts of discrimination or harassment.
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Sexual Assault
The University has established procedures to insure that consistent sup-

portive care of rape and sexual assault victims is provided. Numerous resources 
are available, including the 24-hour sexual assault hot line (275-7273), Campus 
Security (275-3333, x13 for emergencies), University Counseling Center (275-
3113), University Health Service (275-2662), and the intercessor for sexual 
harassment (275-9125). The Office of the Dean of Students (275-4085) is re-
sponsible for handling campus judicial procedures dealing with sexual assault 
and sexual harassment. (See “UR Here” available from the Office of the Dean of 
Students.) 

GRADUATE DEGREES

DOCTORAL DEGREES
The University offers the degrees of Doctor of Education, Doctor of Med-

icine, Doctor of Musical Arts, and Doctor of Philosophy.
The requirements for the degree of Doctor of Philosophy are described in 

the sections which follow. Requirements for the degree of Doctor of Education 
can be obtained from the Margaret Warner Graduate School of Education and 
Human Development. Requirements for the degree of Doctor of Medicine are 
described in the Official Bulletin: School of Medicine and Dentistry. Requirements 
for the degree of Doctor of Musical Arts are described in the Official Bulletin: 
Eastman School of Music.

DOCTOR OF PHILOSOPHY DEGREE
The degree of Doctor of Philosophy is awarded primarily for completion of 

scholarly work, research, or outstanding creative work satisfactorily described in 
a dissertation. It is assumed that recipients of this degree are well versed in the 
subject matter and research techniques of a specific discipline and have dem-
onstrated breadth of interest and originality of outlook that indicate promise of 
success in future research and teaching.

The amount of background knowledge and degree of technical skill required 
for entrance into programs leading to the degree of Doctor of Philosophy vary 
greatly, both with the subject of specialization and with the objectives of the can-
didate. Because of this variation, there are very few requirements for the degree ap-
plicable to candidates in all departments. Each candidate is personally responsible 
for satisfying not only these general requirements but also any specific requirements 
imposed by the candidate’s department or division of the University.

Joint or Interdisciplinary Doctor of Philosophy Degrees
Departments/programs authorized to offer work leading to the Ph.D. degree 

also may cooperate to offer work toward the degree on an interdepartmental 
basis. Joint work is supervised by an ad hoc committee for a single student (one 
member of the ad hoc committee must be from outside the two programs of 
study). Each ad hoc committee is appointed by the University dean of graduate 
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studies upon nomination by the Graduate Committee of the college or colleges 
in which the departments/programs are located. A proposal outlining how degree 
requirements will be fulfilled along with supporting documentation (including 
program of study, proposed plan for qualifying examination(s), up-to-date ad-
vising record, proposed thesis topic) must be submitted for approval before the 
student is admitted to candidacy.

For a continuing formalized interdisciplinary program (i.e., Visual and Cul-
tural Studies, Neuroscience), a standing committee acts as a “department” and 
supervises the program requirements for its students.

Administration of Work for the Degree Doctor of Philosophy
Each school and college of the University has a Committee on Gradu-

ate Studies consisting of representatives of departments and programs offering 
graduate degrees. The duties of these committees include reviewing the adminis-
trative practices of the departments/programs and the school or college with re-
spect to requirements and training for the Ph.D., and advising the associate dean 
for graduate studies about the work toward the Ph.D. degree.

In addition to the Graduate Committee of each school and college, there is a 
University Council on Graduate Studies composed of representatives of depart-
ments and programs in the University authorized to offer the Ph.D. degree, the 
dean and the associate dean for graduate studies of each school or college, the 
director of Research and Project Administration (ex officio and without vote), 
the provost of the University, and the University dean of graduate studies, who 
serves as chair.

The principal functions of the council are
1. To scrutinize the policies, standards, and facilities for work for the degree 

of Doctor of Philosophy throughout the University, to ensure a minimum 
quality standard is met, and to make reports on the findings and recom-
mendations to the provost and president. In performance of this function, 
the council may avail itself of the services of scholars from other universities 
who may be appointed for short terms as “visitors.”

2. To decide on the basis of quality considerations which departments shall 
be authorized to give work towards the Ph.D. degree, and to authorize or 
restrict, as necessary, the different Ph.D. programs within a department.

3. Upon nominations by the faculties or other authorized agencies in the several 
schools and colleges, to recommend (to the provost for transmission) to the 
Board of Trustees the candidates for the Doctor of Philosophy degree.

A Steering Committee of the council, composed of the University dean of 
graduate studies and the dean and associate dean for graduate studies of each col-
lege, advises the council in the performance of its functions.

The University dean of graduate studies presides at meetings of the council 
and the Steering Committee; is the University spokesperson in matters of grad-
uate studies; serves ex officio as a member of the committee established in any 
college for the conduct of the M.A., the M.S., or the Ph.D. degree; and appoints 
(upon the advice of each associate dean for graduate studies) all committees for 
the final oral examination for the Ph.D. degree. The University dean of graduate 
studies, or a representative of the University dean, presides at all such examina-
tions as chair.
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Regulations for the Degree Doctor of Philosophy
Admission

Admission to graduate studies in any department/program must be recom-
mended by the chair of that department, program director, or a designated rep-
resentative and approved by the associate dean for graduate studies. Admission 
to a graduate degree program at the University of Rochester is for that program 
alone. Admission to any other program requires a completely new admissions 
application.

No person holding a full-time appointment as assistant professor or higher 
at the University of Rochester may be awarded an earned degree of Doctor of 
Philosophy from this University. An exception to this rule may occur only if the 
faculty member’s appointment is in a department other than the one in which 
the degree is earned and only if that appointment reflects the completion of a 
separate Doctor of Philosophy or other appropriate advanced graduate degree. 
Faculty members of the rank of instructor and full-time employees of the Uni-
versity may pursue studies leading to the degree of Doctor of Philosophy only by 
special permission of the appropriate school’s Committee on Graduate Studies. 
Such permission does not constitute a waiver of the rule stated in the first sen-
tence of this paragraph.

Transfer Credit
Of the University’s minimum required 90 credit hours for the Doctor of Phi-

losophy degree, no more than 30 credit hours may be accepted as transfer credit for 
work previously taken at the University of Rochester or at another university. All 
transfer hours, whether taken at the University of Rochester or at another univer-
sity, must be approved by the associate dean of graduate studies.

Work taken prior to matriculation in a graduate degree program is classified 
as possible transfer work. Up to the 30-credit-hour limit may be accepted toward 
degree requirements if the subjects taken form an integral part of the proposed 
program of study and if taken within five years of the date of matriculation with 
a grade of B or higher as interpreted in this University. Requests for transfer 
credit must have the approval of the associate dean for graduate studies.

Permission to take work at another institution for transfer credit after ma-
triculation in a graduate program must be approved in advance by the associate 
dean for graduate studies.

Full-Time Residence
Ordinarily, graduate students may pursue work leading to the degree Doctor 

of Philosophy only if they are full-time students.
Students who register for at least 12 hours of credit for a semester, and grad-

uate assistants and other students doing work essentially equivalent to that of 
an assistant who register for at least 9 hours of credit for a semester, are full-time 
students in graduate studies, as are advanced students registered for “999: doc-
toral dissertation.” Students, who during the academic year have been full-time 
graduate students as defined above, are classified as full-time during the summer. 
Students enrolled for the summer, even though the number of credit hours for 
which they are registered may be less than that otherwise defined as full time, are 
also classified as full time. Students in residence but not registered for summer 
credit may register for “990: doctoral summer in residence.”
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A minimum of one year (two consecutive semesters, excluding summers) in 
residence and enrollment as a full-time student is required.*  Further require-
ments may be completed by full-time residence either during the academic year 
or during the summer. Departmental/program requirements, however, may ne-
cessitate continuous residence until work for the degree is completed.

At least 90 credit hours of study beyond the bachelor’s degree or 60 hours be-
yond an acceptable master’s degree are required. The associate dean for graduate 
studies may approve, for students who do not present the master’s degree, up to 
30 credit hours of acceptable graduate work taken at this or another university 
toward the requirements for the doctoral degree (see preceding section on Trans-
fer Credit).

A doctoral student who has completed at least 90 credit hours of graduate 
credit beyond the bachelor’s degree, or at least 60 hours beyond an accepted 
master’s degree, or more if required in their doctoral program, will be considered 
to have fulfilled the credit-hour requirements for the Doctor of Philosophy de-
gree as stated above. Such a student may continue in residence as a doctoral 
candidate and hold a graduate student appointment with the approval of the 
associate dean without being required to register for a full-time program of study. 
If additional work for graduate credit is necessary to complete the program, the 
student must register formally, and tuition and fees will be charged. If, however, 
all work except writing the dissertation is completed, the student will register, 
with the advisor’s approval, for “999: doctoral dissertation,” and will not be sub-
ject to the usual tuition charges, but will be charged the designated fee for this 
registration as well as all required health fees. Upon written request and with the 
prior approval of the associate dean for graduate studies, “999” registration may 
be elected by eligible candidates not in residence who are entitled to full-time 
student status.

Ordinarily, research in preparation for the dissertation must be completed 
while the student is in full-time residence at the University of Rochester. Oc-
casions may arise that demand this research be performed and the dissertation 
be written elsewhere. Such occasions may arise, for example, from the availabil-
ity of source material and consultation with authorities in the field of interest. 
Permission to do work for credit in absentia must be obtained in advance from 
the associate dean for graduate studies after recommendation by the student’s 
department/program. Permission also may be granted to complete the disserta-
tion while not in residence as a full-time student if the appropriate conditions 
are met and the student registers for “995: continuation of doctoral enrollment.”

Part-Time Residence
In certain cases a department may decide that it is not feasible for a student 

to pursue all of the work for the Ph.D. degree on a full-time basis and may recom-
mend a special Ph.D. program in which some of the work is on a part-time basis. 
The setting up of such a special plan of study is at the option of the department/
program, subject to the approval of the Committee on Graduate Studies of that 
college. (In the School of Nursing, part-time admission and program plans are 
approved by the Doctoral Program Coordinator.) If the plan is approved, the 
department/program may recommend the admission of students to work toward 

* Doctoral Dissertation (“999”) may not be used to fulfill the one-year residency requirement.
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the Ph.D. degree under this plan, subject to the following restrictions: (1) under 
no conditions will the requirement of one continuous academic year of full-time 
study be waived, (2) the minimum registration will be two courses, each carrying 
at least three credit hours, per calendar year (however, departments/programs 
may establish a higher minimum registration requirement), and (3) a student 
receiving grades lower than B (or S) in more than one-quarter of the courses for  
a given academic year may not be permitted to continue in this special program.

Time Limit*
All work for the degree Doctor of Philosophy, including the final oral exami-

nation, must be completed within seven years from date of initial registration, 
except that a student who enters with a master’s degree or its equivalent for 
which the full 30 credit hours is accepted in the doctoral program must complete 
all work within six years from date of initial registration. 

Students who for good reasons have been unable to complete a program within 
the above stated limits may, upon recommendation by the faculty advisor and the 
department chair/program director, petition the associate dean (in the School of 
Nursing, the Doctoral Subcommittee) for an extension of time. Such extension, 
if granted, will be of limited duration and must be re-approved at least annually.

Foreign Language Requirements
Subject to the approval of the appropriate Committee on Graduate Studies, 

each department/program may designate its foreign language requirements for 
the Ph.D. degree and specify the method of testing. Specific language require-
ments may be set for individual students by the department/program, subject to 
review by the associate dean for graduate studies. Each student should consult 
with his or her advisor concerning language requirements.

The basic language requirement, if any, must be satisfied before the candidate 
may be permitted to take the qualifying examination.

Program of Study
A tentative program of study leading to the degree of Doctor of Philosophy 

must be prepared by the student in consultation with his or her advisor. This 
should be done within two years after initial registration for doctoral studies. 
This program must include the following:

1. A list of those courses for which the student must receive graduate credit. 
Other courses deemed to be desirable but not essential need not be listed.

2. The specific foreign language(s), if any, in which the student must show 
competence (see section above).

3. The dissertation title if possible, but otherwise the area of study in which the 
dissertation is expected to be written, and the name of the research director. 

The program of study must be approved by the department chair/program di-
rector or a designated representative and then transmitted to the associate dean for 
approval. The program, approved by the associate dean (in the School of Nurs-
ing, the doctoral program coordinator), will constitute the formal requirements 
which will be met by the student before completion of work for the degree. 
Changes in the program are made by the same procedure as for new programs.

* All registration categories, including “985: Leave of Absence,” count towards the time limit. 
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Qualifying Examination
The qualifying examination may be either written or oral or both, at the 

discretion of the department/program, and must be passed at least six months 
before the final examination may be taken.* The Committee to conduct a quali-
fying examination will be appointed by the appropriate associate dean and will 
consist of at least three full-time faculty of professorial rank (four for the School 
of Medicine and Dentistry). Subject to the approval of the appropriate Com-
mittee on Graduate Studies, each department/program may designate whether or 
not it will include a member from another department/program on its qualifying 
examination committees. A vote to pass the candidate must be approved by at 
least three-fourths of the designated members of the committee. The votes of 
all committee members will be recorded. The office of the associate dean must 
be notified at least two weeks before a qualifying examination is to be held, and 
passage or failure must be reported within one month after the examination. A 
second qualifying examination after failure, if permitted, may be taken after a 
period of five calendar months. A third examination may be taken only upon the 
recommendation of the appropriate Committee on Graduate Studies and with 
the approval of the associate dean (in the School of Nursing a third examination 
will not be given).

Admission to Candidacy
When the associate dean of a school or college certifies that a student has 

passed the qualifying examinations and is recommended for candidacy, it is as-
sumed that the student is a candidate for the Ph.D. degree. Upon request, the 
University dean of graduate studies may issue a certificate attesting to this fact.

Dissertation Advisory Committee
At an appropriate time, ordinarily no later than when a student has been 

admitted to candidacy, the department chair/program director must approve an 
advisory committee for the dissertation typically consisting of at least the following 
persons of assistant professor rank or higher: the faculty advisor or research director 
(who shall be a full-time member of the University faculty), at least one other 
faculty member from the student’s department/interdisciplinary program, and a 
faculty member from another department or academic unit. The composition of 
the dissertation advisory committee should be reported to the associate dean.

Upon recommendation of the faculty of the student’s department/program 
and the associate dean of the college involved, the University dean of graduate 
studies may approve a person other than a full-time University of Rochester fac-
ulty member (e.g., a senior research associate or an adjunct or part-time faculty 
member) to serve as the student’s faculty advisor or research director. Approval 
must be obtained in writing.

In some circumstances, it may be appropriate to appoint to the advisory 
committee a person other than a member of the faculty of the University. With 
the approval of the associate dean and the University dean of graduate studies, 
this person may serve in place of or in addition to the outside department faculty 
member. Approval must be obtained in writing.

* Seven months in the College: Arts and Sciences
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It is the responsibility of the dissertation advisory committee to advise the 
student concerning the proposed research and thesis, consult with him or her at 
appropriate stages in the research, and ordinarily serve on the final oral exami-
nation committee. 

Dissertation*
A dissertation is required of each candidate for the degree Doctor of Phi-

losophy. The dissertation must be an original critical or synthetic treatment of 
a fitting subject, an original contribution to creative art, or a report on inde-
pendent research formulated in a manner worthy of publication.

Ordinarily, the dissertation is written in residence. However, this rule will 
not be interpreted to forbid the completion of the dissertation while the student 
is not in residence if during such a period the research director is able to main-
tain close supervision over the work. Such arrangements, which must have the 
associate dean’s approval before they are undertaken, do not exempt the student 
from the responsibility of paying two full years of tuition beyond the time that 
he or she receives the master’s degree or three full years beyond the bachelor’s 
degree.

If a candidate for the degree Doctor of Philosophy has collaborated with 
others in carrying on the research upon which the dissertation is based, the 
character and extent of the candidate’s own participation in the project must be 
stated clearly in a foreword to the dissertation.

The dissertation must be written in English except where the subject matter 
demands otherwise and when requested by the department chair/program direc-
tor and approved by the associate dean for graduate studies.

The dissertation must be approved by the research supervisor before the can-
didate may take the final oral examination.

Final Oral Examination Committee
The dissertation advisor or supervisor is a member of the final oral exami-

nation committee and must be present for the examination.
The committee for the final examination for the Doctor of Philosophy de-

gree is appointed by the University dean of graduate studies on the advice of  the 
appropriate associate dean for graduate studies. The committee shall consist of at 
least two current full-time faculty members of the rank of assistant professor or 
higher who hold their primary appointment in the candidate’s major department 
and one current full-time faculty member, assistant professor or higher, with a 
primary appointment in a department other than the candidate’s major depart-
ment (usually referred to as the outside reader). Some departments require the 
appointment of an additional faculty member to the committee; check with the 
appropriate associate dean’s office. The holder of a secondary appointment in the 
candidate’s major department may serve as the outside member, provided that 
his or her primary appointment is in another department. 

For authorized interdisciplinary programs (Neuroscience, Visual and Cul-
tural Studies, etc.), the committee shall consist of at least two current full-time 
faculty members of the rank of assistant professor or higher from the defined list 

* “The Preparation of Doctoral Theses: A Manual for Graduate Students” must be followed to prepare the disser-
tation. Copies are available from the University dean’s office, associate deans’ offices, departmental offices, or the 
University’s Web site: www.rochester.edu/theses.

www.rochester.edu/theses
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of core faculty for the program, and one current full-time faculty member, assis-
tant professor or higher, who is not a member of the program core faculty. Some 
programs require the appointment of an additional faculty member to the com-
mittee; check with the appropriate associate dean’s office. A committee made up 
of faculty members whose primary appointments are all in the same department 
will not be permitted.

The University dean of graduate studies may appoint no more than one 
guest member, with vote, to any Ph.D. final examination when requested by the 
program director or chair of the department concerned. Such guest members 
shall be recognized experts in the field of the dissertation, but not necessarily 
members of a university faculty. A guest member who is not a current or former 
faculty member of the University, must be approved by the University dean of 
graduate studies prior to the dissertation being registered. The guest member may 
either replace or be in addition to the usual outside reader. A request to the Uni-
versity dean of graduate studies must include a curriculum vitae and must first be 
approved by the associate dean of graduate studies in the relevant college before 
being forwarded to the University dean of graduate studies. 

The final oral examination committee is presided over by the University 
dean of graduate studies or an appointed representative, who serves as chair.

In addition to the members of the examining committee, other persons may 
attend the closed portion of Ph.D. final examinations with the approval of the 
department chair/program director, and also the presiding chair of the examining 
committee. Such visitors shall not participate in the questioning unless given 
permission by the presiding chair of the examining committee, and must leave 
before the committee votes.

Registering the Ph.D. Dissertation for the Final Oral Examination
It is the responsibility of the candidate to submit the completed dissertation 

in FINAL FORM* to the Office of the Associate Dean for Graduate Studies in 
the appropriate college by his or her deadline, together with the required paper-
work including the appointment form which states the departmental recommen-
dation for members of the examining committee, and the date, time, and place 
of the examination. The dissertation will not be accepted for registration if the 
candidate is not registered for the current semester/quarter. The dissertation will 
not be accepted for registration until the microfilming fee is paid to the bursar 
and the microfilming form is filled out and signed.

It is the responsibility of the candidate to distribute copies of the dissertation 
to members of the committee appointed to conduct the final oral examination 
before or at the same time the dissertation is registered or the examination will 
be canceled. Once the dissertation has been registered and copies distributed to 
committee members, no further changes can be made until after the final oral 
examination or the examination will be canceled.

The dissertation must be submitted to the Office of the Associate Dean 
for Graduate Studies in the appropriate college in sufficient time for it to be 

* Final Form: All typographical, spelling, and grammar errors must be corrected before the dissertation is submitted for 
registration. A final “draft” (which includes numerous errors to be corrected after the defense) is not acceptable.
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processed and then delivered to the Office of the University Dean of Graduate 
Studies. The dissertation is not considered registered until it arrives in the Office 
of the University Dean of Graduate Studies.

If approved by the associate dean of graduate studies, the dissertation must 
then arrive in the Office of the University Dean of Graduate Studies a MINI-
MUM OF 15 FULL WORKING DAYS prior to the scheduled final oral exami-
nation.* Note that the deadline of 15 full working days is for registration of the 
dissertation in the Office of the University Dean of Graduate Studies. Prior to 
that, the dissertation must be approved by the department and the appropriate 
college associate dean of graduate studies. Therefore, the department and/or col-
lege deadline may include days in addition to the University dean of graduate 
studies’ deadline. It is the student’s responsibility to plan accordingly. The stu-
dent should check with his/her department and with the Office of the Associate 
Dean for Graduate Studies for established deadlines. See the section below (Final 
Oral Examination) for additional information. 

Final Oral Examination
A final oral examination will be taken after completion of all other require-

ments for the degree but not earlier than six months after the qualifying exami-
nation (seven months in the College: Arts and Sciences).

The final oral examination for the degree Doctor of Philosophy cannot be 
held until AT LEAST 15 FULL WORKING DAYS have elapsed after the dis-
sertation has been registered in the Office of the University Dean of Graduate 
Studies.* 

No final examination for the degree Doctor of Philosophy can be held during 
certain specific periods listed in the Ph.D. calendar established by the Office of 
the University Dean of Graduate Studies. Final oral examinations for the Ph.D. 
degree may be scheduled by the normal procedure during the summer according 
to the Ph.D. calendar. Examinations are permitted only in very special circum-
stances and by approval of the University dean of graduate studies during nonex-
amination (blackout) periods.

The final oral examination for the Doctor of Philosophy degree must be  
taken at this University. A candidate may proceed with the final oral exami-
nation only after receiving written permission of the advisor of the dissertation. 

The final oral examination will include the subject covered by the disser-
tation and the special field in which the dissertation is written, with particular 
attention to the more recent and significant developments in that field. The pur-
pose of the final oral examination is to ascertain whether or not the candidate 
has proposed a significant thesis in the dissertation and whether or not he or she 
has defended the dissertation adequately by offering appropriate and effective 
arguments and by marshaling relevant and convincing evidence. The presenta-
tion and defense of a significant dissertation is the capstone of the work for the 
Ph.D. degree. Everything else is a preliminary for this presentation. Courses are 
intended to prepare the student for work on the dissertation, and the qualifying 
examination is intended to ascertain whether or not the preparation is adequate. 
In a sense then, the final oral examination results not only in an explicit judg-

 * The University dean of graduate studies’ deadline of 15 full working days may be increased to 20 full working days 
during the summer Ph.D. final oral examination period.
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ment of a single work of scholarship but also implicitly on the quality of the 
whole graduate education of the candidate. Because the final oral examination 
has this wider meaning, it is important that the committee satisfy itself that a 
significant thesis has been successfully defended.

A vote of approval of the final oral examining committee must be unan-
imous, but in the case of a single dissenting vote the case will be presented for 
decision to the University Council on Graduate Studies. A candidate who fails 
the final examination shall be allowed one repeat examination, unless the exam-
ining committee recommends against it by a majority vote and provided such 
repeat examination is held in such a way as to conform with regulations for the 
initial examination. 

Following successful completion of the final oral examination and any ad-
ditional minor revisions, two permanent copies (one for the School of Medicine 
and Dentistry and the School of Nursing) of the corrected dissertation, unbound 
and without perforations are to be presented to the Office of the University 
Dean of Graduate Studies for permanent deposit in the University library sys-
tem. (Candidates in the School of Medicine and Dentistry are to present their 
dissertations to the office of their associate dean for graduate studies.) The can-
didate should prepare a copy for personal use and such other copies as may be 
required by the department in which the work was done. 

The dissertation need not be published, but the dissertation will not be ap-
proved if it is subject to governmental or other restrictions which limit freedom 
of publication. If published in full or in part, or if the substance of a dissertation 
is published, a statement that the publication is based upon the dissertation must 
be included in the publication.

MASTER OF ARTS AND MASTER OF SCIENCE DEGREES
The master’s degree is awarded in arts, science, music, engineering, nurs-

ing, business administration, and education. The administration of work for 
the master’s degrees is vested in the associate dean for graduate studies and the 
Committee on Graduate Studies in each school or college. The University dean 
of graduate studies is authorized to appoint a committee to review the M.A. or 
M.S. program in any department of the University at appropriate intervals, but 
at least once every 10 years.

Two plans of study are available to students working for these master’s de-
grees; the principal difference between them is that under one plan (Plan A) a 
dissertation is required, while under the other (Plan B) a dissertation is not re-
quired, but in most departments a comprehensive examination must be passed.

Students may not switch from Plan A to Plan B (or vice versa) without writ-
ten approval from the associate dean for graduate studies.

General Requirements for the Degree
The requirements for some Master of Arts and Master of Science degrees can 

be fulfilled in one academic year (two semesters) wholly devoted to advanced 
study. In other cases, one and one-half or two years of study may be required to 
complete requirements. Students whose preparation is deficient upon admission 
will find it necessary to devote proportionately more time to completing their 
master’s programs.
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A minimum of 30 semester hours of correlated work of graduate character is 
required, at least 12 of which must be at the 400 level or higher, together with 
such other study as may be necessary to complete the student’s preparation in 
the chosen field and bring it to the required qualitative level. Minimum require-
ments are determined by the department/program concerned, with the approval 
of the associate dean for graduate studies.

Maximum Time*
A candidate must complete all the requirements for the master’s degree 

within five years from the time of initial registration for graduate study, and must 
maintain continuous enrollment for each term after matriculation. Except for 
the School of Nursing, the five-year maximum period will be reduced at the rate 
of one term for each unit of three hours taken prior to matriculation at this Uni-
versity and applied toward the requirements for the master’s degree.

Students who for good reason have been unable to complete a program within 
five years may, upon recommendation by the faculty advisor and department 
chair, petition the associate dean for an extension of time. Such extension, if 
granted, will be of limited duration.

Part-Time Study
Students admitted for master’s degrees on a part-time basis must follow 

continuous programs of study. The associate dean for graduate studies may dis-
approve a part-time program if the nature of the proposed study makes such a 
program inadvisable.

Program of Study
Each full-time master’s student must submit a proposed program of study to 

the associate dean for graduate studies before the end of the second term. Each 
part-time master’s student must submit a proposed program of study upon the 
completion of 9 or 12 hours of graduate credit or as determined by the school or 
college. The program of study, to be formulated with the assistance of the faculty 
advisor and approved by the associate dean, is expected to form a consistent 
plan of work pursued with a definite aim. Courses in another department closely 
related to, but outside the student’s major field of interest should not ordinarily 
exceed 12 hours of credit, and the candidate must have had thorough under-
graduate preparation for such work. The program must include at least 20 hours 
taken in residence at the University of Rochester as a matriculated student in a 
graduate degree program. Ordinarily, no course completed before the candidate 
has received the bachelor’s degree may be included in the graduate program.

Transfer Credit
Of the University’s minimum required credits for the master’s degree, no 

more than 10 credit hours may be accepted as transfer credit for work previously 
taken at the University of Rochester or another university. All transfer credit, 
whether taken at the University of Rochester or at another university, must be 
approved by the associate dean for graduate studies.

Work taken prior to matriculation in a graduate degree program is classified 
as possible transfer work. Up to the 10-credit-hour limit for transfer may be ac-

* All categories including “Leave of Absence” count towards the time limit.
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cepted toward degree requirements if the subjects taken form an integral part of 
the student’s proposed program of study and if taken within five years of the date 
of matriculation with a grade of B or higher as interpreted in this University. 
Requests for transfer credit must have the approval of the faculty advisor and the 
associate dean for graduate studies.

Permission to take work in another institution for transfer credit after ma-
triculation in a graduate program must be approved in advance by the associate 
dean for graduate studies.

Credit for Reading Courses
The amount of graduate credit allowed for independent study and single- 

student reading courses may not exceed a total of six hours, except with the 
special permission of the associate dean for graduate studies obtained before such 
additional courses are begun. Students registering for a reading or independent 
study course must submit at the time of registration a brief description of the sub-
ject to be covered. This description must be signed by the instructor conducting 
the course and filed in the Office of the Associate Dean prior to registration.

Requirements for the Degree Under Plan A
Plan A requires the writing of a dissertation and the passing of an oral ex-

amination on the dissertation.

Dissertation
A dissertation is required in each program for the Master of Arts or Master 

of Science degree under Plan A. The dissertation and the research upon which it 
is based represent a minimum of 6 and ordinarily a maximum of 12 credit hours. 
In certain cases, and with the prior approval of the associate dean for graduate 
studies, the credit for dissertation research may exceed 12 hours.

The dissertation must show independent work based in part upon original 
material. It must present evidence that the candidate possesses ability to plan 
study over a prolonged period and to present in an orderly fashion the results of 
this study. The dissertation should display the student’s thorough acquaintance 
with the literature of a limited field.

“The Preparation of Doctoral Theses: A Manual for Graduate Studies” is 
also used to prepare master’s dissertations. Copies of the booklet are available 
from the Office of the Associate Dean for Graduate Studies or on the University’s 
Web site: www.rochester.edu/theses.

Registration
The dissertation must be registered with the Office of the Associate Dean for 

Graduate Studies and copies given to the members of the examining committee 
at least one week prior to the oral examination (two weeks in the School of 
Medicine and Dentistry). The final examination must be held prior to the date 
set by the associate dean for graduate studies.

Number of Copies
If the dissertation is accepted by the student’s examining committee, two 

permanent unbound copies (one for the School of Medicine and Dentistry and 
the School of Nursing) must be presented to the Office of the Associate Dean for 
Graduate Studies for deposit in the University library system. The candidate 

www.rochester.edu/theses


67

should prepare such other copies as may be required by the department in which 
the work is done.

Final Oral Examination
Each candidate must pass a final oral examination before a committee of at 

least three members of the faculty appointed by the associate dean for graduate 
studies (four for the School of Medicine and Dentistry). One member will be 
from a department other than that in which the student has done the major 
portion of the work. No candidate may appear for the final examination until 
permission is received from the faculty advisor to proceed. The examination will 
not be given until at least a week has elapsed after registration of the dissertation. 
The final examination may be preceded by other examinations, oral or written, 
as may be designated by the department/program or college concerned.

Re-Examination
A student who fails the final oral examination may request re-examination 

not less than four months later. No student will be allowed to take the exami-
nation a third time without a recommendation from the department/program in 
which the major work was done and the approval of the Committee on Graduate 
Studies of the college.

Requirements for the Degree Under Plan B
In most departments/programs Plan B requires a comprehensive examination 

in lieu of a master’s dissertation, but credit up to a maximum of four hours may 
be given for writing a master’s essay.

Program of Study
The degrees Master of Arts and Master of Science under Plan B are awarded 

for successful completion of at least 30 hours of graduate credit, or more if re-
quired in the student’s program of study. At least 18 hours of the coursework 
must be in the student’s principal department, except for interdisciplinary pro-
grams which have been approved by the relevant college Committee on Grad-
uate Studies, and at least 12 of the 18 hours in the approved program must be in 
courses numbered 400 or over. Individual colleges may set higher requirements. 
A student in the Margaret Warner Graduate School of Education and Human 
Development who has had prior professional study (a minimum of 18 semester 
hours of undergraduate or graduate courses in education) may develop a program 
which has 12 semester hours of professional study and 18 semester hours in ap-
propriate academic subjects. If the department requires a course of directed indi-
vidual study leading to the writing of a master’s essay, this course is in addition to 
the minimum requirement of courses numbered 400 or over. It may carry up to 
four hours of credit.

Ordinarily, research credit is not part of a Plan B master’s program; but, with 
the approval of the associate dean for graduate studies, up to six hours of research 
credit may be granted. Total credit for research and the master’s essay may not 
exceed six hours.

Directed Study for the Master’s Essay
The master’s essay, required by some departments/programs, must present 

evidence of the student’s ability to present a well-organized report on a topic of 
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significance in the field. The writing of this essay is under the supervision of one 
member of the student’s principal department/program, but must be approved by 
one additional member designated by the chair of the department or by the pro-
gram director for interdisciplinary programs.

Comprehensive Examination
Most departments/programs require a general examination on the field of 

specialization. It is conducted by at least two faculty members.
Students failing the general examination may be allowed to take another ex-

amination during the following semester or not later than one year after the origi-
nal examination. More than one repetition of the examination is not permitted.

OTHER MASTER’S DEGREES
The University of Rochester offers other master’s degrees as follows:

 1. Master of Business Administration through the William E. Simon Graduate 
School of Business Administration. See specific program material available 
from the Simon School.

 2. Master of Music through the Eastman School of Music. See Official Bulletin: 
Eastman School of Music.

 3. Master of Public Health through the Department of Community and Preven-
tive Medicine in the School of Medicine and Dentistry. See specific program 
material available from the department.
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